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RULES FOR CLASS ACCOUNTS

A program of co-curricular activities established by the board of education should insure that
young people have an opportunity to take part in co-curricular and extra-classroom experiences; should
provide efficient procedures for their creation, operation, and demise; and should outline a system for the
safeguarding, accounting, and internal control of extra-classroom activity funds.

The raising and expending of activity money by student bodies should have but one purpose: to
promote the general welfare, education, and morale of all the students and to finance the normal,
legitimate co-curricular activities of the student body organization.

(Excerpt from AUD-0019 (replaces Circular #81-9), dated August 1993

General Goals of a Class Account

In that the Walnut Township Local Schools established the 200 Activity Funds with the purpose
of benefit to all students, the following activities are designated class activities: prom expenses
(sponsored by the junior class); prom tickets; graduation expenses (paid by the senior class, which include
graduation pictures, flowers, programs, honor cords, and class gift); and the senior class trip, upon
graduation.

Opportunities for fundraising activities are provided by the Walnut Township Local Schools and
class funds are the property of the school district and, therefore, hold no individual rights of ownership.
For the purpose of establishing an earnings potential of all students expressing interest in attending the
senior class trip, an internal reporting control mechanism (individual student ledgers) will be used to track
earnings of those students involved in specific designated fundraising activities. Those students not
expressing an interest in attending the senior class trip may also establish an individual student ledger to
assist with expenses of prom tickets and graduation fees. Although an internal reporting control
mechanism is used to monitor earnings potential, it does not provide for property ownership by individual
students and, therefore, students may not assume the class funds as their personal funds.

Annual budgets are prepared by all class advisors to include purpose clause of the activity group,
estimated revenue and sources, estimated expenditures and group functions/ activities. The purpose
clause should encompass the reason for the activity’s existence, its aspirations, its future goals, and the
means through which the goals and aspirations may be achieved. Any amendments to an approved policy
statement should also be submitted by the student group and approved. The student group should
establish how the revenue of the group is going to be raised and how the group is going to expend these
funds to accomplish their goals and aspirations while the activity group is in existence. The budget, as
submitted by the activity group, should be approved by the board of education as part of the purpose

clause. Before approving these budgets, however, the board should determine whether the proposed
expenditures will serve a public purpose.

Sophomore Class

The Sophomore Class Account allows for all sophomore students to cooperatively participate in
fundraising activities in order to establish a class account balance. Fundraisers such as a festival booth,
cheese/sausage sale, novelty sales, candy sales, etc., will provide students with opportunities to plan and
execute money making projects and will provide opportunities for developing leadership qualities and
decision making abilities. The account balance will enhance future class general expenses and future
class trip expenses.
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Historically, the festival booth and the cheese/sausage sale provide fundraising opportunities for
students interested in participating in the senior class trip, upon graduation. However, all students are
encouraged and invited to participate in these events. Additionally, the opportunity of a novelty sale,
candy sale, etc., may be offered to all students in order to provide for a sophomore class activity in which

all sophomore students may participate. The anticipated expense of a sophomore class activity must be
included on the annual budget.

Junior Class

The Junior Class Account allows for all junior students to cooperatively participate in fundraising
activities in order to establish necessary funds to sponsor the Junior/Senior Prom and also establish
necessary funds to support the future class trip. Fundraisers such as a festival booth, candy sales,
miscellaneous sales/fundraisers, etc., will provide students with opportunities to plan and execute money
making projects and will provide opportunities for developing leadership qualities and decision making
abilities. The account balance will enhance future class general expenses and future class trip expenses.

The festival booth fundraiser supports both the prom and future class trip. All students are
encouraged to work at least one shift in the festival booth. A minimum of $500 will be set-aside from
festival booth profits for prom expenses. The balance of the profit will be designated as future class trip
revenue using the internal reporting control mechanism.

The opportunity of additional candy sales, miscellaneous sales, etc., will be provided for the
students to earn the remainder money necessary to sponsor the prom and cover all prom expenses for
supplies, decorations, prom books and favors, and location rental, if necessary, etc. If junior students
have earnings statements within the class account, those students may receive credit for their prom tickets
(for themselves and their dates) from the class account.

The opportunity of additional miscellaneous sales and fundraisers may be provided for students
interested in participating in their future class trip, again using the internal reporting control mechanism.

Senior Class

The Senior Class Account allows for all senior students to cooperatively participate in fundraising
activities in order to establish necessary funds for required graduation expenses, required prom ticket
expenses, optional senior activities/expenses (such as senior assembly, slide show, etc.), and also
establish necessary funds to support the senior class trip. Fundraisers such as a festival booth, candy sale,
miscellaneous sales, etc., will provide students with opportunities to plan and execute money making
projects and will provide opportunities for developing leadership qualities and decision making abilities.
The account balance will enhance class general expenses and class trip expenses.

The festival booth fundraiser supports both the required graduation expenses (graduation pictures,
flowers, programs, honor cords, and class gift) and senior class trip expenses. All students are encouraged
to work at least one shift in the festival booth. A minimum of $500 will be set-aside from festival booth
profits for graduation expenses. The balance of the profit will be designated as future class trip revenue
using the internal reporting control mechanism.

All seniors will be assessed a graduation fee, above the revenue set-aside from the festival booth,
to cover the remaining estimated costs of graduation expenses. If senior students have earnings statements
within the class account, those students may receive credit for their graduation fee from the class account.

The senior class may opt for a fundraiser to support graduation expenses, before the graduation fee is
assessed, in order to lower the fee amount.
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