STUDENT POLICIES GOALS

The Board advocates the following goals to:
1. to educate students to their fullest potential;
2. enhance equal educational opportunities for all students;
3. instill in all students the ability to be critical thinkers a@adtrive for lifelong learning;

4. promote consistent attendance;

JA

5. ensure that the Constitutional rights of all students as citizens in a democracy have practical

meaning and application;
6. develop in students a deep sense of personal responsibility ifcadtiens;
7. attend vigorously to matters of student safety, health and welfare;

8. deal justly and constructively with all students in matters of discipline and

9. help all students feel that they are valued as individual persons in the school environment.

Adoption date:May 11, 2009

LEGAL REF.: Ohio Cons. Art. Il
ORC3313.203313.48




EQUAL EDUCATIONAL OPPORTUNITIES

All students of the District have equal educational opportunities.

Students have the right to be free from discrimination on the basis of race, color, national origin,
citizenship status, religiosgx economic status, marital status, pregnancy, age, disatilityilitary
statusn all decisions affecting admissions; membership in sefpohsored organizations, clubs or
activities; access to facilities; distribution of funds; academic evaluations otlzryaspect of school
sponsored activities. Any limitations with regard to participation in a s&pmwisored activity are based
on criteria reasonably related to that specific activity.

Original Adoption Date: May 11, 2009
Revised Adoption DateDecember 14, 2009

LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 1221 et seq.

Civil Rights Act, Title VI; 42 USC 2000d et seq.
Civil Rights Act, (Amended 1972), Title VII; 42 USC 2000e et seq.
Executive Order 11246, 1965, amended bgdttive Order 11375
Education Amendments of 1972, Title IX, Pub. L. No-H3 (1972)
Individuals with Disabilities Education Act; 20 USC 1400 et seq.
Americans with Disabilities Act; 42 USC 12101 et seq.
Vocational Rehabilitation Act of 1973, Sectiba4
ORC 9.60through9.62

Chapter 4112

5903.01(G)
OAC 3301-35-02; 330135-04

CROSS REFS.: AC, Nondiscrimination
ACA, Nondiscrimination on the Basis of Sex
ACB, Nondiscrimination on the Basis of Disability
GBA, Equal Opportunity Employment
IGBA, Programs for Students with Disabilities
IGBB, Programs for Gifted and Talented Students
IGBI, English as a Second Language (Limited English Proficiency)
IGBJ, Title | Programs
JECAA, Admission of Homeless Students
JFA, Student Due Process Rights



SCHOOL ATTENDANCE AREAS

The Board determines attendance areas for the various schools of the District. The Superintendent
recommends boundary lines, taking into consideration the best use of school facilities, the equalization of
enrollmens in classrooms, natural barriers and traffic hazards and patterns. Except as the foregoing
factors influence boundary lines, the area established should permit each student to attend the school
nearest his/her place of residence.

Students are expectenlattend the schools in the areas in which they live; individual exceptions may be
made within Board policy or may be made in the best interests of the student and/or the schools.

Adoption date: May 11, 2009

LEGAL REFS.: ORC3313.48 3313.97
33319.a

CROSS REFS.: IGBJ, Title | Programs
JECA, Open Enrollment Policy
JE@B, Admission of Nonresident Students
JECBA Admission of Exchange Students



COMPULSORY ATTENDANCE AGES

Under law, children between the ages of six and 18 are of compulsory school age. Evergfperson
compulsory school age must attend a school which conforms to the Minimum Standards prescribed by the
State Board oEducation until one of the following occurs.

1. The person receives a diploma granted by the Board or other governing authority indicating such
student has successfully completed all State and local requirements.

2. The person receives and Age and Schoolifatie (work permit) and is enrolled in a GED
program.

3. The person is excused from school under standards adopted by the State Board of Education
pursuant to State law.

The parent(s) of any person who is of compulsory school age must send such psekobnltanless
he/she is exempt as listed above.

Adoption date: May 11, 2009

LEGAL REFS.: ORC3313.61
3321.01et seq.
3331.02
OAC 330135-04
330141

CROSS REFS.: IGBG, HomeBound Instruction
JEB, Entrance Age (Mandatory Kindergarten)
JEG Exdusions and Exemptions from School Attendance
JFE, Pregnant Students



ENTRANCE AGE

(Mandatory Kindergarten)

Each child who is five years of age on or before August 1 is eligible to enroll in kindergarten. Each child
who is six years of age on or befédagust 1 is eligible to enroll in kindergarten. Eadliiccwho is six

years of age on or before August 1 and who has successfully completed kindergarten is eligible to enroll
in the first grade.

The District policy requiring successful completion of kindergarten may, upon parental request to the
pupil personel services committee, be waived provided the child demonstrates to the satisfaction of the
committee the social, emotional and cognitive skills necessary for first grade, and that the child is at least
six by the District admittance date. This committbell be comprised as set forth in the Ohio Revised
Code.

Adoption date:May 11, 2009

LEGAL REFS.: ORC3321.01
OAC 330135-04

CROSS REFS.: IKEB, Acceleration
JEA, Compulsory Attendance Ages
JEBA, Early Entrance to Kindergarten




EARLY ENTRANCE TO KINDERGARTEN

State law establishes minimum age requirements for admission to kindergarten and sets forth
requirements for a standardized testing program to evaluate those students deemed ready by parents for
early admissn.

Children who will be the proper age for entrance to kindergarten or first grade by the first day of January
of the school year for which admission is request
legal guardian.

Children who willnot yet by the proper age for entrance to kindergarten or first grade by the first day of
January of the school year for which admission is requested are also evaluated for possible early
admittance if referred by an educator within the District or a poed@ducator, a pediatrician or a
psychologist who knows the child. The building principal may also request evaluation at his/her
discretion.

Referrals for students to be evaluated and assessed should be made to the building principal. Students
referrad and having parental permission are tested using a variety of assessments. The assessments are
reviewed by an acceleration evaluation committee to determine the most appropriate and available
learning environment for the students.

The committee issuesvar i t t en recommendation to the building ¢
Parents have the right to appeal the committeeds

The committee develops a written acceleration plan for any student who is ddraitieto kindergarten.
The parents of the student are provided with a copy of the written plan.

Adoption date:May 11, 2009

LEGAL REFS.: ORC3321.01
3324.01et seq.
OAC 330151-15

CROSS REFS.: IGBB, Programs for Gifted and Talented Students
IKEB, Acceleration
JBB, Entrance Age (Mandatory Kindergarten



SCHOOL ADMISSION

The Walnut Townshifrocal Schools providefree education to District legal residents of Ohio between
the ages of five through 21.

A student is considered a resident of the District provided he/she resides with a pazeahisrqr a
courtappointed or legally designated guardian whose place of residence is within the boundaries of the
District.

The Board may permit the enroliment of a nonresident child at the beginning of the school year or second
semester provided evidesmcan be submitted that the parent will become a resident of the District within

a period of 60 calendar days. Such evidence would include a contract completion date for a house under
construction, or some documentary evidence that the parent wouldvbegrimdo a rental or purchase

property within the 6@lay period. Also, the Board may permit the admission of a child free of any

tuition obligation, for a period not to exceed 60 days, upon sufficient evidence that an adult resident of the
District has nitiated legal proceedings for custody of the child. Sufficient evidence shall be a letter from
an attorney or officer of an appropriate court attesting that such proceedings have begun and a sworn
statement of an adult resident that he/she has initiegadl proceedings for custody of the child.

New entrants shall be required at the time of enrollment any records given him/her by the elementary or
secondary school he/she most recently attended and a certificate of birth issued pursuant to the Ohio
Reviseed Code or a comparable certificate franotherstate, or in lieu of the birth certificate, one of the
following documents:

1. a passport or attested passport transcript (copy) showing the date and place of birth of the child;

2. an attested transcript (copyf a birth certificate;

3. an attested transcript (copy) of a baptism certificate or other religious record showing the date and
place of the birth of a child;

4. an attested transcript (copy) of a hospital record showing date and place of birth;

5. a birth affdavit; or

o

original Social Security card.

A record of a physical examination by a licensed physician is required of students initially entering school
(kindergartenf/first grade). Also, in those instances where thedesgfadyof a child may be in quésn,

new entrants shall be required to show a court document as proof that they are residing with the custodial
parent or legal guardian within the District.

If school records are not presented at the time of enrollment, the Walnut Township Local &dhools
within 24 hours, contact the school most recently
sent.

The principal of the school shall notify the law enforcement agency having jurisdiction in the area where
the student resides of the pdumlsty that the student may be a missing child when:



1. anew entrant does not provide a certification of birth or comparable certificate or certification
from another state, territory, possession or nation and/or
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2. the sending schoolipon contact, indicates it has no record of the student or after 14 calendar
days from the studentds admi ssion no records f

The Board authorizes the administration, after providing a hearing to the studemty tddission to
anystudent if the student:

1. has been suspended from the schools of another district under the Ohio Revised Code and the
period of suspension has not expired,;

2. has been expelled from the schools of another district under the Ohio Revtedrl the
period of expulsion has not expired or

3. has been expelled or otherwise removedifsciplinary purposes from a public school in another
state and the period of expulsion or removal has not expired, provided that if a student has been
so expelkbd or removed from an oof-state school and the student is denied admission
hereunder, the student shall be admitted to the District, if otherwise entitled to such admission
under the Ohio Revised Code, no later than the earlier of either the expifatienexpulsion or
removal imposed by the cof-state school or the expiration period established by the District
that begins with the date of expulsion or removal from thebatate school and that is no
greater than the period of expulsion thatghelent would have received under the policies of the
District had the offense that gave rise to suspension been committed while the student was
enrolled in the District.

In addition, students released form the Department of you Youth Services (DY|8)qusb requesting
admission to the District, may not be admitted until the Superintendent has received all required
documents provided by DYS. Forwarded documents are:
1. an updated copy of the studentédés transcript;
2.a report of t hesched whiteenDYSDcsstodye havi or i n
3. the studentdés current individualized educati on
4, a summary of the institutional record of the s
DYS has 14 days to send the documents to the Superintendent.
Adoption date:May 11, 2009
LEGAL REFS.: ORC2152.18D) (4)
3109.52 3109.533109.6% 3109.66
3317.08

3321.01
OAC 330135-04




CROSS REFS.: AFI, Evaluation of Educational Resources
IGBA, Programs for Students with Disabilities
JECB Admission of Nonresident Student
JEE Student Attendance Accounting (Missing and Absent Children)
JHCB, Inoculations of Students
JO, Student Records
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WALNUT TOWNSHIP LOCAL SCHOOL DISTRICT

I

le: JECA

OPEN ENROLLMENT POLICY

1.

Intradistrict

In compliance with Section 3313.98 of the Ohio Revised Code, the Walnut Township Local School
District adopts a policy afot offeringopen enrollment transfers withidistrict to k12 students in

the Walnut Township Local School District, given that the district has only one building which
currently houses each grade level.

InterdistrictAdjacent Districts

The Walnut Township Local School district Board of Educsitialh permitstudents from any
immediately geographically adjacent district to apply, transfer, and enroll in the district schools free
of any tuition obligation, provided that all procedures as outlined in the following regulations are
met and provided ane of the legally permitted exclusions apply to said students.

InterdistricENon-Adjacent Districts

Believing open enrollment from neadjacent districts represents potential problems for students
attendance, the Walnut Township Local Schools will acstents from noadjacent districts in
the following circumstances only:

1. families residing in the Walnut Township Local Schools, who move to-adjacent district but
desire to continue attendance at Walnut Township;

2. families attending Walnut TownghLocal Schools on an open enrolliment basis, who move to a
non-adjacent district but desire to continue attendance at Walnut Township;

3. children of staff members who desire to send their children to Walnut Township.



These students may apply, transfergagnroll in the district schools free of any tuition obligation,
provided that all procedures as outlined in the following regulations are met and provided none of
the legally permitted exclusions apply to said students.

Open Enroliment Requlations

1. Applications to transfer from the school district of residence to the Walnut Township Local
{OK22f S5AAGNAOG Ydzaad o6S O02YLX SGSR yR NBOSAGSR
Superintendent by July 10 preceding the school year of desired attendance.

Studentswho move into an eligible adjacent district may apply to the Superintendent for
transfer during a school year. The Superintendent may consider the interim period application
should he/she feel the data warrants such review. Completed, dated applicatiatide

placed in priority order for review based on a ficstme, firstserved basis.

Page 1 of 4
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a) The application form, available from the Walnut Township Local Schools District
Office, shall be completed, signed by the parent(guardian(s) of record, shall contain

a complete individual immunization record meeting current State of Ohio standards, shall
have a recent official transcript or record of achievement (grade card) attached, and a
record of any suspensions or expulsiaoestthe present and previous school term

(school term means school year). If the student making application is handicapped, a
current |.E.P. must be submitted with the application.
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final in all cases.
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c). A copy of the approval/disapproval letter shall be forwarded by the
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d). Approved students must formally accept this transfer by forwarding a letter of
FOOSLIiFyOS (2 GKS 2Ffydzi ¢26yakKaALI [ 20t { OF
of each year. The letter must be signed by the parent(s) or gudsjiahrecord, state

0KS aGdzRSydQa ylYSE 0ANLIK RIFIGSET a20Alt &aSoo
G{o 0 dzR Safm® ehall remain in the Walnut Township Local School District through
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2. Each school year the Superintendent of the Walnut Township Local School District shall
establish, by June 15, a capacity limit for the Walnut Township Local Schools which will include
limits of: grade levels, buildings, and educational programs. This magjbsted by the
Superintendent during the school year should changes in facilities or programming, in the
Super i njudgmeahtevartarit such action.

3. Not withstanding that a grade level capacity is already exceeded by enrollment of

native studems or that the number of applications for interdistrict open enroliment would cause
the grade level enroliment to exceed the capacity limit established by the Superinteriident,
there are sufficient applications for transfer to a particular grade levidenWValnut Township
Local Schools to reasonably initiate, support and sustain a new section of that gradéhkavel,
the Superintendentmay createsuch a new grade level (class) section thereby bringing the
enrollment in line with the established capaes and permitting open enroliment transfer
applications to be approved.

nao {GdzRSyta 2F aylGA@dSeé NBaARSyOS aklff KIF@S LN
buildings, and educational programs. Previously enrolled students of atgisaicts shall
have preference over firgime transfer applicants. All approved transfers are in effect for one
school year only. Applications must be renewed yearly by July 20, provided the Walnut
Township Local Board Education still has an Insénidt Open Enroliment Policy. farollment

of a transfer student shall not be considered automatic.

5. No requirements of academic, athletic, artistic, or extracurricular skills shall be
required to be considered for enrollment; hewer, appropriateness of educational

programming and student needs shall be a factor considered for approval.
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6. No limitations regarding the admittance of handicapped students shall be
recognized, withlie exception of services required in an IEP which are not
provided on the premises of the Walnut Township Local School District, or in
cases where the board established maximum number of students has been attained
in the units @ regular classrooms established to provide such services. A copy of
the current IEP shall be attached to the application. The Walnut Township Local
School District is not required to institute any special education programsye se
transfer students or to serve them in a manner which the residence students are not

also being provided.

7. There is no requirement that the student be proficient in the English language;
however, addional services beyond those available at the date of application

within the school district shall not be provided or created.

8. There shall be no rejection of any applying student because the student has been
subject to pior disciplinary proceeding in his/her district of residence school,
exceptif an applicant has been suspended or expelled by the adjacent district for
ten (10) consecutive days or more in the term for which admission is soaglm,
the term immediately proceeding the term for which admission is sought, or should
there be judicial (court) procedures that cause such approval to be denied. A term is
defined as a school year. The administration thesright to reject open enroliment

students for a subsequent school year due to disciplinary or other valid reasons



occurring while the transfer student attended the Walnut Township Local Schools.

9. Transfers comprising less than & fiay will be considered on an individual basis.

10. Consideration will be given to ensure maintenance of an appropriate racial

balance within the district.

11. A transferred student may avail himself/herself to existing Walnut $hipn
[ 20t {OK22f Q& (NI yaLJ2 N points. Frgnspprdatiol SYa s NRdzi Saz
from outside the district to a bus stop within the district is the responsibility of the
parent(s) or guardian(s), unless the child is handicapped and is receiving

transportation in accordance with his/her plan for special education and is so stated in his/her
IEP. Parent(s) or guardian(s) whose income falls below the federal poverty level may be
reimbursed for the reasonable cost of transporting their child from theime to the designated
school bus stop in accordance with Ohio Revised and Administrative Codes, in lieu of
transportation reimbursement.

Because of the financial benefit represented by open enroliment students attending Walnut
Township Local School Dist, exceptions to the above will be considered on a case by case
basis according to the following:

a) Bus routes must have sufficient student load capacity to absorb additional students.

b) Open enroliment students may rendezvous with existing routes to be
transported from and back to these rendezvous points. The Transportation Coordinator, in

cooperation with parents and bus driver, will determine the location of the rendezvous
points, considering such factors as safety, bus route schedules, and conveloigrazents.
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c) In case of students who reside on property that is contiguous with the Walnut
Township Local School District, bus service to the residence of the open enroliment student

may be provided, if in thpidgmentof the Transportation Coordinator and Superintendent,
the additional service does not have a significant impact on existing routes. Factors to
O2yaARSNI AY RSGSNXYAYAYTI GaAIYyATFTAOLYy(d AYLI OGE

1) The amount of additional travel time.

2) Capaciy for additional students on the route.
3) The amount of additional travel expense.

4) Availability of a safe turaround.

5) General safety considerations.

If, in thejudgmentof the Transportation Coordinator and Superintendent, one
or more of the abog conditions are not suitable, then transportation services

will be denied.

12. All credits earned toward graduation under an accredited, approved secondary

Education program shall be accepted by the Walnut Township Local Schools, irmaceoxith
district policy.

Adoption Date: May 11, 2009
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ADMISSION OF HOMELESS STUDENTS

TheBoard believes that all scheayed students, including homeless students, have a basic right to equal
educational opportunities. Accordingly, the District must enroll each homeless student in theiDistric

A

the school determined to be in the studentdés best
who lacks fixed, regular and adequate nighttime residence including:

1. a Adoubling upd or sharing t hehousioguesdanomir wi t h an
hardship or a similar reason;

2. living in a motel, hotel, trailer park or campground due to the lack of alternative adequate
accommodations;

3. living in emergency or transitional shelters;
4. abandonment in hospitals;
5. awaiting foster carplacement;

6. a primary nighttime residence that is a public or private place not designed for, or ordinarily used
as, a regular sleeping accommodation for human beings;

7. living in cars, parks, public spaces, abandoned buildings, substandard housingrdias or
stations or similar settings and

8. migratory students.
In compliance with the McKinneyentoHomeless Assistance Act, the District must make school
placement determinations on the basis of the best interest of the student. To the extent faasielss h
students are kept in the school of origin unl ess
guardian.
To the extent feasible, the District complies with a request made by a parent(s) regarding school
placement regardless of whet the student lives with the homeless parent(s) or is temporarily residing
elsewhere.
The Board ensures that:

1. it reviews and revises Board policies and regulations to eliminate barriers to the enrollment,
retention and success in school of homelestesits;

2. the District does not segregate homeless students into separate schools or separate programs
within a school based on the studentds status

3. it appoints a District liaison who ensures that homeless students enroll and succeed enschool

4. homeless students are provided with education, nutrition and transportation services that are at
least comparable to the services provided to nonhomeless students.
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The liaison ensures compliance with the subgrant andlicates services for homeless students with
local social service agencies and programs, including those funded under the runaway and Homeless
Youth Act.

A student who ceases to be homeless may continue to receive services until the end of the peeod of ti
for which the service was originally intended to be provided, which may be the end of the school year or
the end of a program cycle.

The District complies with the Ohio Department
education of honless students.

Adoption date:May 11, 2009

LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 1221 et seq.
42 USC Sections 11431 et seq.
ORC9.60through9.62
3313.64F)(13)
OAC 330135-02; 330135-04; 330135-06

CROSS REFS.: AC, Nondiscrimination
JB, Equal Educational Opportunities

of
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ADMISSION OF NONRESIDENT STUDENTS

In order to be eligible for a free public educati
resident of the state of Ohio. If legal or permanent custody or legal guardianship ofiéme kas been

granted by a court to a resident of the state of Ohio or a government agency within the District, the

student is entitled to attend District schools and tuition is paid in compliance with State law.

The amount of tuition is set annually hetState, based on a fsudent cost determined in compliance
with State law.

The Board does not waive the payment of tuition, except:

1. when agreements have been established with other board of education to serve their students in
vocational or specialdecation classes on a cooperative basis, as permitted by law;

2. when foreign exchange students sponsored under an approved exchange program reside in the
District temporarily or

3. for adult residents or support staff employees of the District who meett#réacestablished by
theBoard

In all cases, specific Board permission to waive tuition must be obtained for each individual case.

The District will temporarily deny admittance to any student who is otherwise entitled to be admitted to
the District, ifthe student has been expelled from the schools of another district and if the period of
expulsion ahs not expired. The student and parent(s) will have an opportunity for a hearing before the
Superintendent/designee to determine the admittance or noteadmaibf the student.

Adoption date:May 11, 2009

LEGAL REFS.. ORC2152.1§D)(4)
3109.52 3109.53 3109.65 3109.66
3311.211
3313.64 3313.6443313.6453313.65 3313.672 3313.90
3317.08
3319.01
3323.04
3327.043327.06
OAC 33013504
330142-01

CROSS REFS.: JECAA, Admission of Homeless Students
JECBA, Admission of Exchange Students
JO, Student Records



CONTRACT REFS.: Teachers Negotiated Agreement
Support Staff Negotiated Agreement



File: JECBA

ADMISSION OF EXCHANGE STUDENTS

The Board believes that one of the most effective vehicles for improving international understanding is
communications among the individuals of various nations. Accordingly, the Board endorses the
involvement of high school students and their families in recognized foreign exchange student programs.
The Superintendent and administrative staff are responsible for developing regulations to direct the
involvement of the high school with such programs.

Exchange students are not responsible for tuition if sponsored under an approved exchange program while
temporarily residing in the District with a host family. Exchange students must meet the same
requirements and expectations required of resisteiients,cluding immunization requirements.

Exchange students are encouraged to participate in all student activities, provided they meet the academic
requirements.

The Board reserves the right to limit the number of exchange students in any given year.

Foreign exchange students not enrolled in a stpf@oved educational or exchange program must be
legally adopted by a resident of thestrict in order to be eligible for athletics.

Original Adoption Date: May 11, 2009
Revised Adoption Date: Decembet, 2009

LEGAL REFS.: ORC 3313.20; 3313.535; 3313.6153313.64

CROSS REFS.: IGD, Cocurricular and Extracurricular Activities
IGDJ, Interscholastic Athletics
IGDK, Interscholastic Extracurricular Eligibility
IKFB, Graduation Ceremonies
JECB, Admissin of Nonresident Students
JHCB, Inoculations of Students
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ADMISSION OF EXCHANGE STUDENTS

The following regulations shall be observed in administering the foreign exchange student program:

1.

10.

Exchange students must be associated with an organized foreign exchange program that is
approved bythe Board. Suchprogramsmust maintain either an office or a representative in
Ohio.

The sponsoring parents and/or representatives of the approved sponsoring organization must
contact the designated coordinator of the foreign exchange studennpingte high school
guidance office.

The Board reserves the right to restrict the number of foreign exchange students in any given
academic year.

The school reserves the right to deny enrollment to foreign exchange students if approval by the
high school guidance office has not been given by July 1 preceding the year of desired
enroliment.

In order to provide a quality education and to minimize potential disruption, the high school
will not accept foreign exchange students after the sgleaolhas begun. However, students
who were accepted before the July 1 deadline will not be denied enroliment due to late arrival.

Exchange students must be ftithe students carrying a full academic classload. Enrollment
eligibility shall be detanined on an annual basis. Exchange students shall receive pass/fail
grades only for purposes of class GPA ranking. The coordinator shall keep a record of the
students' actual grades for permanent records.

Exchange students will not be accepted parktime basis. Patime is defined as less than a
full school day or school year.

Priority for enroliment will be granted to studeetsolling in a level other thagrade 12.

Exchange students completing grade 12 will recaivlonorargdiplomaor certificate of
attendance.

To receive aegulardiploma the exchange student must successfully complete a program of
study developed by the princigddsignee and fulfill all other requirements for graduation,
including passing all sections tife Ohio Graduation Test (OGT). However, exchange
students are not eligible for an honors diploma.

Exchange students that wish to qualify for graduation under alternative testing conditions are
required to pass the OGT in social studies in orderadigate.

Exchangestudents who complete the program of study will be permitted to participate in
graduation ceremonies with expenses borne by the student or sponsoring parents.

Exchange students are expected to share their cultural heritagduitetfiteextent possible
including topics such as government, economics, historical understanding and language.



11. Exchange students are subject to the gawmlieies,rules, feesfinesand regulations of the
Board that apply to all high school students.

Adoption date: December 14, 2009
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ADMISSION OF STUDENTS
FROM NONCHARTERED OR HOME SCHOOLING
Students seeking admission into the Districtods sc

homeeducation programs may be required to take competency examinattompurpose of such
examinations is to determine the proper grade placement for these students.

In making a placement decision, the Superintendent shall consider:
1. the childbés most recent annual academic assess

2. requiring the child to take aror all of the nationally normed, standardized achievement tests that
are regularly scheduled for District students of similar age and

3. other evaluation information that may include interviews with the child and the parent.
Home schooled students must Ineadled in the District for a minimum of 22 credit hours in order to be
selected as valedictorian or salutatorian for graduation purposes.

Adoption date:May 11, 2009

LEGAL REF.: OAC 3301-34-06

CROSS REFS.: IGBG, HomeBound Instruction
IGCF, Homelnstruction
IGD, Cocurricular and Extracurricular Activities
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ADMISSION OF PART-TIME HOME SCHOOL STUDENTS

The Walnut Township Board of Education recognizes
home schooling as an educational alternative to attendance in a public school setting, tholihtionea
and parttime basis. Home schooling on a pidtrte basis is subject to the following limitations:

Students who are excused from attendance at scheebbygn ohome schooling, in accordance
with the StatdBoardof Education regulations, wibe deemed to have withdrawn from the enroliment of
the Walnut Township Local Schools during periods of home schooling.

Although students choosing home schooling are not the direct responsibility of the Walnut
Township Schools, the Board and staff stearénterest in their education; therefore, the Superintendent
may permit students receiving home schooling access to the following District services:

1. Placemenin a grade level and awding of high school credits faubjects will be made in
conjunctionwith the administration, guidance staff, and superintendent based upon:

A. Age appropriateness

B. The results of a review of the childbés most
provided by the parents

C. The results of nationally normed standardized a@mnt tests, ability tests, criterion
referenced tests or proficiency tests

D. Any other evaluative material as supplied by the parents.

2. Home school students in gradesSknay be permitted to enroll on a pine basis at the
beginning of any school yearp to a maximum of two special subject areas such as music or
physical education.

3. Home school students in grade8 fhay be permitted to enroll on a ptimhe basis at the
beginning of any school year. Students in grad&2 fay be permitted to enroli the
beginning of a school year in courses generating up to two total credits per year. If the desired
class is a semester class, the student must enroll in the class and be present on the first day of
instruction.

4. If a home school student is enrolleda course such as language arts, mathematics, social studies,
or science, the student will be required to take the mandated state test for the subject area. If the
student is enrolled in a class that does not have a mandated state test, (surmasimjtthe
student will be under no obligation to take any statewide tests.

5. If a home school student withdraws from the Walnut Township Local Schools prior to the
completion of a class, no grades or credits will be recorded.

6. Home schooled students maypgmrmitted to participate in schegponsored caurricular and
extracurricular activities if they are enrolled in at least one-lggay course which earns one unit
of high school credit. Participants in schepbnsored extracurricular interscholastiorsp must



meet eligibility requirements as determined by the Ohio High School Athletic Association and the
Walnut Township Athletic Code of Conduct.
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7. A home schooled student who wises to participate on an athletic team neasoled in the
Walnut Township Local Schools on the first day of school in any given year. He/She must also
have been enrolled in a hormehool program for at least@wcalendar year directly preceding the
semester in which enrollment is requested.uFaito meet this one year provision requires the
student to be enrolled at Millersport a minimum of one grading period before the student can be
declared eligible to participate.

8. Walnut Township Local Schools will not provide transportation for homeatetistudents
enrolled on a patime basis. The exception would be that school transportation to and from field
trips and athletic contests will be provided to those events.

9. Home schooled students will not be eligible for any-efigear class or acadérrawards.

10. Home schooled students enrolled on a-paré basis will not receive a graduation diploma from
the Walnut Township Local School District nor will they be allowed to participate in
commencement exercises.

11. Home school students from adjacentritiss will be considered for patime enroliment in the
Walnut Township Local Schools provided adequate classroom space is available and that class
size maximums are not compromised. These requests will be considered on a case by case basis
by the Supentendent and administration.

Original Adoption date:June 30, 2008
Re-Adoption Date:May 11, 2009
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STUDENT WITHDRAWAL FROM SCHOOL
(Loss of Driving Privileges)

When theSuperintendent receives information that a student of compulsory school age has withdrawn
from school, or has been suspended, expelled, removed or permanently exalwdsdtion of Board

policy that involved a firearm, knife or other weapon, the Superintendent must, within two weeks after the
withdrawal, suspension, expulsion, removal or permanent exclusion, notify the Registrar of Motor
Vehicles and the county juveeijudge. Notification is not necessary if its only basis is that a student has
withdrawn from school and that withdrawal is because of a change of residence; the withdrawn student is
enrolled in and attending, in accordance with District polcyapproed program to obtain a diploma or

its equivalent or if the student holds a fithe Age and Schooling Certificate and is regularly employed.

The Superintendent may notify the Registrar of Motor Vehicles and the county juvenile judge if a student
ahs beemsuspended, expelled, removed or permanently excluded for a violation of Board policy involving
drugs or alcohol or has been absent without legitimate excuse for more than 10 consecutive days or a total
of at least 15 days during a semester or term.

Notification to the Registrar of Motor Vehicles and the county juvenile judge must comply with State and
Federal laws.

After receiving such information from the Superintendent, the Registrar of Motor Vehicles is required to
suspend the temporary instructionp®i t or dri ver ds | icense of the st
If a temporary permit or license has not been issued to that student, the Registrar is prohibited from

issuing a temporary permit or a license. Any denial of driving privilegesdwemain in effect until the

student reaches 18 or until the denial of driving privileges is terminated for another reason allowable

under State law.

In compliance with State law, a student whose driving privileges have been denied can file a petition
seeking his/her reinstatement with the juvenile court in whose jurisdiction he/she resides.

Adoption date:May 11, 2009

LEGAL REFS.: Family Educational Rights and Privacy Act; 20 USC 1232g
ORC3319.321
3321.13
4507.061






File: JED-R

STUDENT ABSENCES AND EXCUSES
(ADMINISTRATIVE GUIDELINES K-12)

Definition of Terms:

Present: A student must be in attendance for at least two hours at the elementary, three class periods at
the high school, to be counted present foregithe morning or the afternoon session.

Tardy: A student is considered tardy for a class or for school when the student is late. A student will be
counted as tardy for up to the first hour of school, after the first hour, the student is countedtdsrabse
at least part of the day. A student shall be considerdg except:
1) When the tardiness is caused by a school employee, department or system; i.e., bus being late,
conference with principal, etc. or;
2) When the student has visited the doctor orident f or a p
dentistdés statement i s require

ersonal appointnm
d.

Absence: When a student is not in attendance, the student is considered to be absent.

Excused Absence:An excused absence may be approved on the basis of any one or morénef
following conditions:

1. Personal iliness the principal may require the certification of a physician at any time. Such
certification shall be required after five (5) unexcused absences, or a total of ten (10) absences for
any combination of reasongjrihg the school year.

2.1l 1l 1 ness i n t h-dlnesstthatdveuldtre§uire ttheatodent tp stay at home and be of
assistance rather than come to school. This type of situation should be rare and is governed by
0.A.C. 3301.51.13

3. Death of a relative - the absencarising from this condition is limited to three days unless a
reasonable cause may be shown for a longer absence.

4. Quarantine of the home- the length of excused absence under this condition is limited to the
length of the quarantine axéid by the proper health officials.

5. Observance of religious holidays the building principal shall excuse the student upon the
requestof the parent or guardian.

6. Family emergency-e mer gency situations that reqmalre a s
cooperation is requestédhese situations shall be limited to true emergencies.

7. Medical or dental appointment - the approving authority may requiaenritten statement from a
physician or dentist and an exnedessaryati on as to

8. College visitation- the approving authority may require verification of the date and time of the
visit by the college, university, or technical college.
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Unexcused Absence: Any absence that does not fall undéetabove guidelines is an

unexcused absence. In any situation where there is a guestion as to whether an absence is
excused or unexcused, the building principal w
decision is final.

Vacation and Family Trips

The school does not approve absences of students whoa re taken out of schoetfioengamcy
vacations or trips. The responsibility for such absence resides with the parent(s). Students are
responsible for all work missed during such an absence.

If the school is notified, at least a week in advance of the absence, a general list of assignments
will be prepared for the student. All work must be turned in to the appropriate teacher(s) in accordance
with provisions for nMadtias if wokdsrnét subnhittedwitlendthisi n t he s e
timeline, the student will receive failing grades for all missing work.

Note: Onl'y one vacation period will be considered f ol
school year. Vacation days for stunds who have accumulated excessive absences, i.e. in excess of ten
(120) or more days, or whoos vacation will take th

excused absences.

Makeup Work

For Excused Absencesstudentsmay make up worknissed during an excused absence. Upon
returning to school, it is the studentods responsi
work. Generally, a student will be permitted a number of days equal to the number of days missed to
complee the missed work.

For Unexcused Absencesstudents will not be permitted to make up any work, for credit,
missed during an unexcused absence. (Even though no credit will be given, students are encouraged to
complete such work for their own benefit attthey do not fall even further behind).

Note: suspensions are unexcused absences.

Students Habitually Absent

A. Loss of Driving Privileges:

When the Superintendent receives information that a student of compulsory school age has been absent
without legitimate excuse for more than 10 consecutive days or a total of at least 15 days in any term or
semester, the following procedure applies.

1. The Superintendent notifies, in writing, the student and his/her parent(s) and states that

information regardingthet udent 6s absences has been provid
a resul t of t hat i nfor mati on, the student 6s



states that the student and his/her parent(s) may appear before the Superintendesttdesig
challenge the information provided to the Superintendent.
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2. The notice from the Superintendent to the student includes the scheduled time, place and date
of the hearing, which is scheduled between three and five daystaf notification is given.
Upon the request of the studemtparent(s), the Superintendent may grant an extension. The
Superintendent must then notify the student and the parent(s) of the new hearing time, place
and date.

3. At the hearing before éhSuperintendent/designee, the student has an opportunity to present
evidence that he/she has not been habitually absent without legitimate excuse. Ohio law
defines filegitimate excuseso for not being i
limited to:

A. enrollmentin another school or school district in Ohio or another state;
B. possession of an age and schooling certificate

C. abodily or mental condition that prohibits attendance or

D. participation in a home instruction program.

4. If a habitually absent stient does not appear at a hearing before the Superintendent or
designee, or if the studetibes not appear at a hearing beforeStperintendendr designee,
or if the student does not convince the Superintendent or designee that the absences were
legitimate, the Superintendent must notify the Registrar of Motor Vehicles and the juvenile
judge. Such notification must be given to the Registrar and the juvenile judge within two
weeks of the receipt of the information regarding habitual absences or, d@athiegfor the
student is held, within two weeks after the hearing.

Notification to the Registrar of Motor Vehicles and the county judge must comply with Ohio
and Federal laws.

The Registrar or Motor Vehicles is required to suspend the temporary iiwstripetmit or
driverds |license of the student who is the s
license has not been issued for that student, the Registrar is prohibited from issuing a

temporary permit or a license.

Denial of privilege remaingiieffect until the student reaches age 18 or until the denial is
terminated for another reason allowed by Ohio law. In accordance with Ohio law, a student
whose driving privileges have been denied can file a petition seeking their reinstatement.

B. Procedures for Referral/Leqgal Action:

Parents of students who experience a total of five (5) days absent in a school year will receive a letter
from the principal indicating the number of days missed and stating the importance of and legal



obligations concerningt t endanc e . Further, at any point whe
school year reaches ten (10) days, the parents will be informed that additional absences will require a
doctors statement for iliness related absences to be counted as eXcaseg.of this letter will be

forwarded to the Fairfield County Attendance Officer.
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At a total of fifteen (15) days absence for the school year, another letter will be sent to the parent or
guardian indicating the nurab of absences. In addition, the letter will indicate that a referral is being
made to the Fairfield County Attendance Officer for inquiry into the situation. It needs to be made
clear that if continued absence is a problem, charges may be filed digaipatents and/or student
involved.

Note: exceptions to the above procedure would be situations where there is documented extended
illness, hospitalization, etc.

C. Excessive Absence Failure:
A student, who accumulates five or more unexcused absencearir a class during any nine
week grading period, will receive a failing grade for that class, for that grading period.
A student, who accumulates five or more days of unexcused absences, during any wisek
grading period, will receive failing grades in al subjects, for that grading period.

D. Habitual and Chronic Truancy:
In accordance with Ohio Revised Code, students who are habitually or chronically truant,
and/or their parents will be referred to the attendance officer and to juvenile authorities for
prosecution.

Adoption date:May 11, 2009
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STUDENT ABSENCES AND EXCUSES

Regular attendance by all students is very important. In many cases, irregular attendance is the major
reason for poor school work; therefore, all students are urged to make appointments, do personal errands
etc., outside of school hours.

Reasons for which students may be excused include, but are not limited to:
1. personaliliness of the student;
2. illness in the studentdés family;

3. needed at home to perform necessary work directly and excluBivedgrents or legal
guardians (applies to students over 14 years of age only);

4. death in the family;
5. quarantine for contagious disease;
6. religious reasons;

7. traveling out of state to attend a Boagproved enrichment activity or extragaular activity
(applies to absences of up to four days) or

8. as determined by the Superintendent.

Each student who is absent must immediately, upon return to school, make arrangements with his/her
teacher(s) to make up work missed. Students whaleent from school for reasons not permitted by

State law may, or may not, be permitted to make up work. Each case is considered on its merits by the
principal and the respective teacher(s). Students are requested to bring a note to school aftemneach abs
explaining the reason for the absence or tardiness.

The Board does not believe that students should be excused from school for vacations or other
nonemergency trips out of the District. The responsibility for such absences resides with the parent(s)
and they must not expect any work missed by their child to be retaught by the teacher. If the school is
notified in advance of such a trip, reasonable efforts are made to prepare a general list of assignments for
the student to do while he/she is absent

The Board authorizes the Superintendent to establish a hearing and notification procedure for the purpose
of denying a studentds driving privileges if that
legitimate excuse for more than 10 condéve days or a total of at least 15 days during a semester or

term.
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Original Adoption Date: May 11, 2009
Re-Adoption date:October 11, 2010

LEGAL REFS.: ORC 3313.609
3319.16
3321.013321.033321.04 3321.133321.14 3321.193321.38
4510.32

CROSS REFS.: IGAC, Teaching About Religion
IKB, Homework
JEDB, Student Dismissal Precautions
JHC, Student Health Services and Requirements
JHCC Communicable Diseases

NOTE:

In 2009, the Ohio General Assembly enddtwuse Bill (HB) 1, which directed school districts to
counti up to four days as excused absericeme that a student is absent from school for the sole
purpose of traveling out of state to a board of educagipproved enrichment activity or an
extraasrricular activity. The student is required to make up all missed classroom assignments.

In addition, if the student will be out of the state for four or more consecutive school days for a
board-approved enrichment activity or extracurricular activityglassroom teacher employed by
the board must accompanyetbtudent tgrovide instructional assistance.
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TRUANCY

The Board endeavors to reduce truancy through cooperation with parents, diligence in investigating the
causes of absence and use of strict guidelines in regard to tardiness and unexcused absence.

When the Board determines thatadent has been truant and that the parent, guardian or other person
having care of a child has failed to ensure the ¢
to require the parent to attend a specified educational program.

This programhas been established according to the rules adopted by th8&iadef Education for ht
purpose of encouraging parental invol vement in co

On the request of theuperintendenir when it comes to the attentiohthe school attendance officer or

other appropriate officer of the District, the designated officer must investigate any case of supposed
truancy within the District and must warn the <chi
legd consequences of being a Ahabitual 6 or a fAchror

A Ahabitual truanto is any child of compulsory sc
five or more consecutive school days, seven or more school days in one month or 12sshowrdays
in a school year.

A Achronic truanto is any child of compul sory sch
seven or more consecutive school days, 10 or more school days in one month or 15 or more school days
in a school year.

Theparent is required to have the child attend school immediately after notification. If the parent fails to

get the child to attend school, the attendance officer or other appropriate officer, if directed by the
Superintendent or the Board, must sendmoticr e qui ri ng t he chil dbds parent
program.

For the correction of the fAhabitual Boardtbrequient 6 wuntr
the child to attend an alternative school if one has been established.

Thecwrts may order the fAhabitually truanto child nc
for five or more consecutive days, seven or more school days in one school month or 12 or more school
days in a school year.

Regar di ng A h thdBoardinaukt takerasiaa imterngention strategy any appropriate action
contained in the Board policy, or the Board may file a complaint in juvenile court jointly against the child

and the parent. The compl ai ntdo nbuys tvisrttautee o fh abte itnhc
truanto and that the childbés parent violated the
Regarding fichronic truants, o if the parent fails
a fAchronic tr uanacomplaintimthe jBsendercaurt jointlg againktithe ild and the

parent . The complaint must state that the child
truant, 0o and t hat the parent has violated the Sch
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The Board directs the administration to develop intervention strategies that may include the following:

1.

2.

providing a truancy intervention program for a habitual truant;
providing counseling for a habitual truant;

requesting or requiring @arent having control of a habitual truant to attend parental involvement
programs;

requesting or requiring a parent of a habitual truant to attend truancy prevention mediation
programs;

notification to the registrar of motor vehicles or

taking appropate legal action.

Adoption date:May 11, 2009

LEGAL REFS.: ORC3313.633

3321.03through3321.04 332107 through332109; 3321.19 3321.191
3321.223321.38

CROSS REE  JED, Student Absences and Excuses
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STUDENT DISMISSAL PRECAUTIONS

Permission for a student to leave school when school is in session requires approval by the principal or a
person specifically designatégt him/her to exercise that authority. In evaluating requests for this

permission, the authority gives primary consideration to the best interest of the student and/or public

wel fare. Requests are not approved without a par
person other than the parent(s), the schooliaffic authority contacts the parent(s) to obtain permission.

An exception may be made in the case of the student who is 18 years of age or older, who may make
requests on his/her own behalf.

Adoption date:May 11, 2009

LEGAL REF: ORC3313.20

CRGOSS RER.:  JED, Student Absences and Excuses
JEE Student Attendance Accounting (Missing and Absent Children)
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STUDENT ATTENDANCE ACCOUNTING
(Missing And Absent Children)

The Board believes in the importance of trying to decrease the number of missing children; therefore,
efforts are made to identify missing children and to notify the proper adwdtgeacies.

At the time of initial entry into school, the student shall present to the person in charge or admission an
official copy of a birth certificate and copies of those records pertaining to him/her which were
maintained by the schowlhich he/shenost recently attended. In lieu of a birth certificate, birth
documentation may include:

1. a passport or attested transcript thereof filed with a registrar of passports at a point of entry of the
United States showing the date and place of birth of tié; ch

2. an attested transcript of the certificate of birth;

3. an attested transcript of the certificate of baptism or other religious record showing the date and
place of birth of the child;

4. an attested transcript of a hospital record showing the dateaaalqgdlbirth of the child or
5. a birth affidavit.

If the student does not present copies of the required documents, the principal shall call the school from
which the student transferred and request the information. If that district has no recorafothéile

student or if that district does not send the records within 14 days, the principal shall notify the police
department having jurisdiction in the area where the student resides of the possibility that the student
might be a missing child.

The primay responsibility for supervision of a student resides with his/her parent(s). The staff provides
as much assistance as is reasonable to parents with this responsibility.

Parents must notify the school on the day a student is absent unless previmadiontifas been given

in accordance with school procedure for excused absences. The principal or his/her designee is also
required to notify a studentés parent(s) when the
responsible person shall betified by telephone or written notice, which is mailed on the same day that

the student is absent. Parents or other responsible persons shall provide the school with their current

home and/or work telephone numbers, home addresses and any emergphongehumbers.

The Board shall designate the Superintendent to develop informational programs for students, parents and
community members relative to the subject of missing children.

Adoption date:May 11, 2009
LEGAL REF: ORC109.65

3313.2053313.62, 3313.96
3319.321 3319.322
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CROSS REB.: JEC, School Admission
JECAA, Admission of Homeless Students
JEDB, Student Dismissal Precautions



EXCLUSIONS AND EXEMPTIONS FROM SCHOOL ATTENDANCE

A student of compulsory school age residing in the District may be legally excusefiilirdimme
enrollmentby:

1. holdinganage and schooling certificate (work permit), being redykmployedand attending
school on a pattime basis in a program approved by the Superintendent or his/her designee;

2. receiving approved home instruction;
3. attending a private or parochial school or
4. having received a diploma or GED from gpeoved high school.

The District may temporarily deny admittance to any student who is otherwise entitled to be admitted to
the District if the student has been suspended or expelled from the schools of another district in the state
of Ohio or an oubf-state district and if the period of suspensiomxgulsion has not expired. The

student and parent(s) will have an opportunity for a hearing before the Superintendent/designee to
determine the admittance or radmittance of the student.

Original Adopton Date: May 11, 2009
Revised Adoption Date: December 14, 2009

LEGAL REFS.: ORC 3313.66
3321.02; 3321.03; 3321.04, 3321.07
3331.01; 3331.02; 3331.04; 3331.06 through 3331.09

CROSS REFS.: IGCF, Home Instruction
JEA, Compulsory Attendance Ages
JECE, Student Withdrawal from School (Loss of Driving Privileges)
JEGA, Permanent Exclusion
JHCC, Communicable Diseases
JK, Employment of Students



PERMANENT EXCLUSION

The Board may seek the permanent exclusion of a student 16 years of age or older who is either convicted
in criminal court or adjudicated delinquent by a juvenile court of any of the following offenses that occur
on schol grounds or at a school function:

1. illegal conveyance or possession of a deadly weapon or dangerous ordinance, carrying a
concealed weapon, aggravated trafficking, trafficking in drugs, trafficking involving the
possession of a bulk amount of a contiibeibstance or the sale of a controlled substance and/or

2. aggravated murder, murder, voluntary or involuntary manslaughter, felonious or aggravated
assault, rape, gross sexual imposition or felonious sexual penetration.

In addition, complicity in any ofrite above acts may be the basis for permanent exclusion.

Any building administrator witnessing, or having knowledge of, one of these acts must report the incident
to the Superintendent within 24 hours, whether or not the student is over 16 years of age.

If the Superintendent receives notification that a student has been found guilty of or is adjudicated
delinquent for any of the |listed offenses, a dete
attendance endangers the health and safetyafothet udent s or empl oyees or wh
attendance poses a danger of disruption to the graded course of study. If the Superintendent determines

that either danger exists, he/she may recommend thBodreladopt a resolution requesting the State
Superintendentf Public Instruction to permanently exclude the student from attendance in any Ohio

school. Written notice ofthB u p e r i n teeommendatiod fer permanent exclusion is provided to

the student and his/her parent(s).

TheBoardactsupn t he Superintendentdés recommendation wit
considers is information on:

1. academic and extracurricular activity record of the student;

2. disciplinary record of the student;

3. social history of the student;

4. response tonor discipline and sanctions;

5. seriousness of the offense and any aggravating circumstances;
6. any mitigating circumstances;

7. evidence regarding the possible danger to other students and employees if the student remains in
the District;
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8. evidence regarding the probable disruption of the graded course of study and

9. availability of less serious sanctions that would permit the student to stay in the District without
conflict with either (7) or (8).

The Board may allow for the heag of witnesses and the presentation of additional evidence.
If the Board adopts the resolution to permanently exclude the studeBtahs

1. forwards the written resolution, together with the adjudication or conviction and a copy of the
st ud e ndsobhsol recort, toithe Ste&deperintendent

2. promptly designates a representative to presen
StateSuperintenderand

3. forwards a copy of the resolution to the student and his/her parent(s).
If the Stae Superintendemejects the resolution, the student shallbam@mi t t ed t o t he Di st

No employee shall knowingly admit, or cause by inaction to be admitted, any student who has been
permanently excluded.

Re-admission

If the Superintenderdetermines that a permanently excluded student no longer represents either a danger
to the health and safety of other students or staffStigerintendennay recommend the 4a@dmission of

the student.

On the recommendation of tisiperintendentheBoardconsiders a resolution requesting the State
Superintendenb revoke the permaneexclusion If the Board adopts the resolution, it is forwarded to

the StateSuperintendentogethemith the reason fro the resolution and any relevant information.

Probationary Admission following Permanent Exclusion

Under State law, a student permanently excluded from school may request probationary admission for 90
days in any public school district.

If a student requests consideration of probationary admigsiothis District, the Superintendent may
enter into discussions with the student and his/her parent(s) to develop a probationary admission plan
designed to meet the educational needs of the child the disciplinary requirements of the District.

If a satishctory plan is developed, the Superintendent recommends that the Board allow the student to
attend classes according to the terms of the plan. The Board acts on the recommendation within 14 days.
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If a student violates thertas of the readmission plan, the Superintendent may immediately remove the
student pending action by tB®ard The Boardébés action must take pl a
the Superintendentos r-admssommendati on to revoke the

A studentin compliance with his/her probationaryadmission plan may request either an extension of
the plan for an additional 90 days or for the Superintendent to recommend that the permanent exclusion
be revoked.

Adoption date:May 11, 2009

LEGAL REFS.: ORC3313.66 3313.6613313.662

CROSS REB.: JFCJWeapons in the Schools
JGD, Student Suspension
JGE, Student Expulsion
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STUDENT RIGHTS AND RESPONSIBILITIES

Students, like all citizeniave rights guaranteed by the Constitution of the United States. The First
Amendment, which ensures the freedom of religion, speech, press, assembly and petition, and the
Foutteenth Amendment, which guarantees due process and equal protection, apply in school
environments in a manner consistent with applicable law.

These statements set forth the rights of students and the responsibilities which are inseparable from these
rights, which include:

1. civil rights, including the rights to equal educational opportunity and freedom from
discrimination and the responsibility not to discriminate against others;

2. the right to attend free public schools; the responsibility to attend sagoarly and to observe
school rules essential for permitting others to learn at school;

3. the right to due process of law with respcsuspension and expulsion;

4. the right to free inquiry and expression and the responsibility to observe rules regjzediang
rights and

5, the right to privacy, which includes privacy w
A copy of the school discipline code is posted in each of the schools and given to each student. This code

describes in detail the offenses sasttruancy, tardiness, property damage, etc., for which discipline
action may be taken. Copies of the code are avai

Adoption date:May 11, 2009

LEGAL REFS.: U.S. Cons. Amend. |
U.S. Cons. Amend. XIV, Ston 1
ORC3313.20 3313.66 3313.661 3313.662

CROSS REB.: ABC, Studentinvolvement in Decision Making (AlsdFB)
JFC, Student Conduct (Zero Tolerance)
JFG Interrogations and Searches
Student Handbooks






STUDENT DUE PROCESS RIGHTS

The Board and school officials have the legal authority to deal with disruptive students and student
misconduct. Due process, in the context of administrative proceedings carried out by school authorities,
does mt mean that the procedures used by the courts in juvenile proceedings must be followed. The Ohio
and Federal Rules of Evidence do not apply.

Students have clearly established means by which administrative due process is available for the
protectionofh e i ndi vi dual 6s rights.

Due procesprocedures are:
1. applied equally to all and
2. enforced in a manner which involves:
A. adequate and timely notice and opportunity to prepare a defense;
B. an opportunityto be heard at a reasonable time and in a meaningfuienand
C. theright to a speedy and impartial hearing on the merits of the case.
I n cases of student suspension or expulsion, the
are followed.

Adoption date:May 11, 2009

LEGAL REFS.: ORC Clapter2506
3313.663313.661 3313.662

CROSS REB.: JB, Equal Educational Opportunities
JFC, Student Conduct (Zero Tolerance)
JECA Student Dress Code
JFCC Student Conduct on School Buses (A46ACO
JFCEA Gangs
JFCF, Hazing
JFCG Tobacco UseypStudents
JFCH Alcohol Use by Students
JFCI Student Drug Abuse
JFCJ Weapons in the Schools
JFCK Use of Electronic Communications Equipment by Students
JGD, Student Suspension
JGE Student Expulsion
Student Handbooks






File: JFB (Also ABC)

STUDENT INVOLVEMENT IN DECISION MAKING

Students share responsibility for developing a climate in the school which is conducive to learning.
Through participation in the decisionaking process, students can be an importantiresdor the
improvement of the school, the educational system and the community. Periodically, students may be
asked to review school policies, rules and regulations. Final authority for all decisions rests with the
Board.

A student may be elected terge as an adviser to the Board as a representative for the student body to
better facilitate communication between the Board and the students, and to increase awareness of the
democratic process within the District. A student elected to serve in thtiopogll serve as an advisor

to the Board only and has no rights to vote on school issues.

The student must be a high school student elected by the student body to serve for a one year term.

Adoption date:May 11, 2009

LEGAL REF.: OAC 33013504

CROSS REFS.: BCE, Board Committees
JF, Student Rights and Responsibilities
JFA, Student Due Process Rights
JFC Student Conduct
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STUDENT CONDUCT CODE-REGULATIONS

The Board believes that our schools should be centers of learning. Students develop and improve needed
skills and abilities better in a school that is orderly than in one that is noisy and disordeldyerdbarn

best when they feel free from fear and harm. Students have rights that must be protected and honored.
Along with those rights, students have responsibilities for their behaviors. The Board directs the staff and
administration to protect sfent rights and to help students meet their responsibilities. In working with
students, it is vital that we help them learn that they make choices, either good choices or bad choices.

Their decisions, on which choices they make, will determine whetteythd o or do not fAget

The student discipline code is to be used as a guideline in working with students. As in any situation
where we are working with human behavior, it is not possible to cover every possible scenario. We urge
students taise common sense and good citizenship judgment at all times. The Board authorizes building
principals and the Superintendent to deal with situations not covered in this code of conduct.

CRITERIA

Students are to be treated fairly. Generally, punishmesds to be consistent for similar offenses,

however, a progression of punishments must be available so that chronic repeat disciplinary cases do not
develop.

Discipline is most effective when handled at the point of infraction. Teachers, bus drivetensdvho

deal with students are the key people in the disciplinary program. Whenever possible, these people
should handle problems that arise with students under their supervision. When the frequency or severity
of the problem(s) become more seriaederral to the principal is indicated.

RULES SHOULD:
¢ Be set and posted in the classroom by the teacher.
Prevent both physical and verbal harassment of students and staff.
Promote respect for students and staff.
Establish a total school environment whstedents and staff feel safe.
Help prevent the destruction, theft or damaging of school, student or staff property.
Help deter illegal activities on or near school property.
Discourage students from substance abuse involving alcohol, tobacco and drugs.
Enoourage good attendance and punctuality so that students can fully participate in their
education.
e Encourage students to be sdi$ciplining.

The code of conduct sets forth some of the expectations of the school system by stating some acts or
actions whit are either expected or not permitted. Again, this code does not list all possible situations or
rules of behavior. Every situation cannot be anticipated. When situations not specifically covered in the
Code of Conduct interfere with the educationalgass, the building principal will take appropriate action

to permit the educational process to continue.

A violation of the rules may result in disciplinary action. This could include, but is not limited to,
parental contact, denial or loss of privilsgassignments relevant to the educational process, reprimands,



detentions and makap time, removal from classes;$ohool suspension, Wednesday/Saturday school,
out-of-school suspension, alternative school placement, expulsion and referral to adrdnde jcourt.
Generally penalties will be progressively more severe. Prior number of offenses, severity of offense, and
age of the student are among the factors that will be considered in each case.
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Major infractions:

1. Insubordination:
A student shall comply with the directions of teachers, student teachers, substitute teachers,
teacher aides, principals, bus drivers and all other appropriate school personnel during any
period of time when the student is properly under the autbrity of school personnel.
Repeated violation of any minor rules, directives, or disciplinary procedures shall also be
considered insubordination.

2. Disruption of School/Fighting/Assault:
A student shall not, by any action, cause any disruption to schoot any schoolrelated
activity. A student, while on the way to and from school, during school or at any event
where the Walnut Township Local schools are represented, is to behave in such a way as
not to cause physical injury to another person.

3. Profanity, Obscene Language and Pornography:
A student shall not use, write, print or display profanity, obscene language, gestures or
pornographic materials on the way to and from schoolduring school, or at any school
related activity.

4. Damage to School and/or Hvate Property:
A student shall not cause or attempt to cause damage to school or private property, while on
the way to and from school, or at any event or activity where the Walnut Township schools
are represented.

5. Intimidation and Threats:
A student shdl not threaten or attempt to intimidate any other student, teacher, staff
member or other person while he/she is under the jurisdiction of the school. In addition,
harassment, vandalism, physical abuse or other disruptive behavior toward school
personnelduring non-school time is not permitted. Any such behaviors will result in
immediate disciplinary and legal action.

6. Dangerous Weapons/Instruments or Loolalikes (reasonable facsimiles) of Dangerous
Weapons/Instruments:
A student may not possess, use, oonceal any dangerous weapon/instrument or locklike
on school property or while properly under the authority of school personnel while off
school property. Such items include, but are not limited to, explosives, fireworks, firearms,
ice picks, and cerain knives, chemical irritants or gases. Loolalike weapons could include,
but are not limited to, starter pistols and stun guns.

7. Public Display of Affection/sexual behavior:
Open (public) display of affection and/or inappropriate sexual behavior betweestudents at
school or at school related functions are not permitted.




10.

11.

12.

13.

14.

15.

Theft, Fraud or Extortion:

A student will not take any public or private property which is not his/her own while under
the jurisdiction of school personnel. A student shall not sell gken property, or sell items or
substances by sue of fraud or misrepresentation while under the authority of school
personnel. A student shall not, by force, threat, violence or coercion obtain or attempt to
obtain the property of another person. If a stident is found in violation of this item, where
indicated, complete restitution must be made and charges may be filed against the offender.

Page 2 of 4
File: JFC-R

Drugs, Narcotics, Controlled Substances and Alcoholic Beverages:

A student shall not possess (on his/her person or in his/her locker or vehicle), use, transmit,
sell, conceal or be under the influence of any drug, narcotic, controlled substance or
alcoholic beverage while properly under the authority of school personnel. (Medications
prescribed by a physician and used in the prescribed manner are exempted.) Students shall
not have drug paraphernalia in their possession or in their lockers or vehicles.

Students in violation of this regulation are subject to suspension (up to ten days) or
expulsion from school. If indicated, law enforcement authorities will be called and charges
will be filed. (Suspension reduction is a possibility if the student and his/her parents agree
to an evaluation of the student by a professionally trained chemicalegpgendency counselor.)
NOTE: Student suspended or expelled for alcohol or drug related offenses are subject to
possible |l oss of their driveroés | icense.

Counterfeit Controlled Substances:
A student shall not possess, make, sell, offer to sell, concealnigait or use a counterfeit
controlled substance while under the authority of school personnel.

Possession and Use of Tobacco Products:

A student may not possess, use, transmit, sell or conceal any tobacco product in any form in
any building or on the schml grounds or property of the Walnut Township Local Schools or

at any activity, on or off school property, supervised by the Walnut Township Local

Schools. These prohibitions extend beyond ones person to lockers, automobiles, book bags,
etc. Students inviolation are subject to suspension or possible expulsion.

Truancy:
A student shall not be absent from school or any portion thereof without school

authorization and/or parental permission. Students who are truant will be expected to
make up time equal b that which was missed through truancy. Truancy is a violation of
the law. Truant students and their parents are subject to referral and charges being filed
with juvenile court.

Special Rules of Conduct for School Buses:
A student shall abide by the esblished rules of conduct for students riding school busses.

Establishment and conduct of School Clubs/Organizations:
A student shall not establish or be a member of a school club or organization which is not
authorized by the school.

Hazing:



A student shall not engage in hazing, commit any act that injures, frightens, or degrades a
fellow student. Further, a student shall not engage in hazing, commit any act that injures,
frightens or degrades any employee of the school on or off of school grounds.

16. Vehicular Safety:
Students will comply with all rules and regulations of school bus transportation and private
vehicle safety. Students shall not pass a school bus while it is loading or unloading
passengers on the route or at school. All safety and speegdulations shall be strictly
observed on school grounds. Student vehicles, while on school property, are subject to
search if there are reasonable grounds to believe drugs, alcohol, weapons, stolen property
or other contraband might be present in the veltle.
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17. False Alarms:
A student shall not falsely report an emergency, including fire or bomb threats or tamper
with any alarm or fire prevention device.

18. Setting Fires:
A student shall not set or attempt to set any unauthorizetires on school property or at any

school activity.

19. Falsification, Cheating or Plagiarism:
A student shall not knowingly give false written or spoken information to school personnel.
A student shall not submit work which is not his/her own without properdocumentation
and reference.

20. Out of School Conduct:
Students shall not engage in acts off of school property which have a direct and immediate
adverse effect on the discipline or general welfare of the school.

21. Interference with School Personnel:
A student shall not interfere with any school employee in the performance of his/her duties.

22. Repeated Violations:
A student shall not repeatedly fail to comply with the directions of teachers, student
teachers, substitute teachers, teacher assistants, principalsother school personnel, during
any period of time when the student is under

EXTRACURRICUALR ACTIVITIES

Student participation in extracurricular activities is a privilege. All students who choose to

participateinanactivit y are in the public eye. Therefore,
positive model of school citizenship. Specific rules and/or regulations for students in
extracurricular acti vities are outlined in the fAAthletic

The following standards beyond the Student Conduct Code apply to those students in
Extracurricular Activities:

st



A school suspension will result in the student being prohibited from participation
in any school related activities during the time of suspension. hls includes any
extracurricular activities. In any extracurricular activity that comes under the
jurisdiction of the Ohio High School Athletic Association, the rules and regulations
of that association also apply to our students and govern participatioim practices,
games, contests and activities.

Adoption Date:May 11, 2009
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STUDENT CONDUCT
(Zero Tolerance)

Students are expected to conduct themselves in a way that exhibits respect and consideration for the rights

of others. Students of the District must conform with school regulations and accept directions from
authorized school personnel . The Board has fAzero
intimidating, bullying or any other inappropriate behavior by its students.

A student who fails to comply with established school rules or with any reasoeqbést made by

school personnel on school property and/or at sefedated events is subject to approved student

discipline regulations. Students are also subject to discipline, as outlined in the Student Code of Conduct
for misbehavior that occurs adthool property when the misbehavior endangers the health and safety of
students within the District or adversely affects the education process. The Superintendent/designee
develops regulations which establish strategies ranging from prevention torntitente address student
misbehavior, and provides continuing instruction in dating violence prevention in health education
courses in grades 7 through 12.

Students and parents receive, at the beginning of each school year or upon enrolling in thedDistiE
during the year, written information on the rules and regulations to which they are subject while in school
or participating in any schootlated activity or event. The information includes the types of conduct
which are subject to suspensianegpulsion from school or other forms of disciplinary action. The

Board directs the administration to make all students aware of the Student Code of Conduct and the fact
that any violations of the Student Code of Conduct are punishable. The rulgspdyso any form of

student misconduct directed at a District official or employee or the property of a District official or
employee, regardless of where the misconduct occurs.

If a student violates this policy or the Student Code of Conduct, schoohpetsstudents or parents
should report the student to the appropriate principal. The administration cooperates in any prosecution
pursuant to the criminal laws of the state of Ohio and local ordinances.

A student may be expelled for up to one yeaeithe commits an act that inflicts serious physical harm
to persons or property if it was committed at school, on other school property or at a school activity, event
or program.

The Superintendent is authorized to expel a student from school for a petriodexceed one year for
making a bomb threat to a school building, or to any premises at which a school activity is occurring at
the time of the threat. Any expulsion under this provision extends, as necessary, into the school year
following the schobyear in which the incident that gives rise to the expulsion takes place.

Matters which might | ead to a reduction of the ex
physical characteristics or conditions, the age of the student and its relev#me@unishment, the prior
disciplinary history of the student and/or the intent of the perpetrator.

The Student Code of Conduct is made available to students and parents and is posted in a central location
within each building.

Original Adoption date May 11, 2009
Re- Adoption Date: October 11, 2010
Re-Adoption Date: September 12, 2011



Page 1 of 2
File: JFC

LEGAL REFS.: GunFree Schools Act; 20 USC 8921

The Elementary and Secondary Education Act; 20 USC 1221 et seq.

Chi |l dr en 6 s tidbnrAct;elT USE R54(R)(5)b)(ie{E.L. 106554,
HR 4577, 2000, 114 Stat 2763)

ORC 3313.203313.5343313.66 3313.6613313.662

CROSS REFS.: AC, Nondiscrimination

NOTE:

EBC, Emergency/Safety Plans

ECAB, Vandalism

EDE, Computer/Online Services (&eptable Use and Internet Safety)
JECA Student Dress Code

JFCEA Gangs

JFCFE Hazing and Bullying (Harassment, Intimidation and Dating Violence)
JFCJ Weapons in the Schools

JECK, Use of Electronic Communication Equipment by Students
JG Student Disipline

JGA, Corporal Punishment

GD, Student Suspension

[

JM, StaffStudent Relations (AlsGBH)

I n accordance with State | aw, al | boards
toleranced policy. Al t hough this policy
encouraged to develop a comprehensive list of rules for stuid#émtsactual codes of

conducti with corresponding disciplinary sanctions for violations.

This lig of rules should be published in student handbooks, made available to parents,

reviewed and revised yearly and approved by the board. When approved by the board,
provisions in student handbooks carry the same legal status as board policies.
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STUDENT DRESS CODE

Part of the total education of the students is learning to dress appropriately and behave responsibly in a
variety of situations. Students are expected to dress in a manner appropriate to the school environment
and whit does not cause disruption to the academic process. Research has shown a correlation
between appearance and behavior, especially in the school setting.

These regulations will assist parents, students, faculty and administrators in determining apgropriat
student standards for dress while at school or sckspminsored activities.

1. Parents and students maintain responsibility for students dress and personal appearance.

2. When dress or grooming interferes with the cleanliness, health, welfare, or safetydsfras,
or when dress or grooming disrupts the educational process by being distracting, indecent or
inappropriate to the educational process, it is prohibited.

3. Sponsors and teachers of elective programs (such as vocational classes) or elective activities
(such as sports and music) may require more strict standards regarding dress and appearance
for participants in their program or activity.

4. The principal, with the assistance of the faculty, has the responsibility to uniformly administer
the dress code. TEhdecision of the principal is final.

5. As new trends in fashion or dress emerge or become out of date, the District reviews and revises
the dress code to reflect the standards of the community.

TERMS:

*DISRUPTIVE: anythitigt interferes with the orderlyeducational process in the school.

*HEALTH AND SAFETY: any clothing that could be dangerous to any student carrying out an educational

task.

SPECIFICS:



In general, dress styles and grooming should be moderate in nature and should not disrupt a positive
learning atmosphere in the school or classroom. Students are encouraged to use good judgment and
common sense.

1) DANX¥ 4Q a1ANIA& YR RNBRaasSa G GKS YARRf SkaSyizN
definition for dress shorts).
2) Dress shorts will bpermitted at the high school under the following guidelines:
a. must extend to at least the length of the finger tips as the arms hang down by the side.
b. no spandex or biker shorts are permitted.
c. no combinations of the above will be permitted.
3) Shirts (both mke and female) must have sleeves and must have sufficient length of shirt to be
able to tuck the shirt in while sitting or standing.
4) Clothing that advertises alcohol, drugs, or tobacco products or has any kind of obscenities or
innuendos printed on it arprohibited. TFshirts with suggestive imprinting are prohibited.
5) Shoes are requires at all times. (No slippers)
6) No sunglasses are to be worn in the school building unless directed by an eye doctor.
7) No bandanas are to be worn in the building.
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8) Safety precautions may dictate certain types of dress for some classes. (Example: Physical
Education classes are not permitted to wear jewelry during the class period for safety factors.)

9) Clothing with group marking or clothing assded with a group or gang will not be permitted;
i.e. bandanas, shirts, sweats, or coats, etc. of the same color markings.

10) Sagging;, intentionally wearing the pants below the belt level will not be permitted.

11) Clothing with rips, holes and cuts is prohduit

12) Bib overalls must have the straps buttoned and worn over the shoulders.

13) The Principal shall have the right to modify specific items in these regulations as school
situations and activities merit.



14) In situations where a disagreement exists as to whetherattire is or is not appropriate, the
principal shall make the final decision.
15) No chains are to be worn in the building.

Any student who does not conform with any reasonable request made by school personnel to the
school dress code policy is subjectlisciplinary action as described in Violation A of the Student Code
of Conduct. Students not conforming in an appropriate manner to the dress code policy may be given
one day OSS/AS/CS/SS/ISS/Two hour detention. Obvious violators may be sent home.

Note: Specific rules for the elementary and the secondary buildings are addressed in the student
handbooks for each building.

OriginalAdoption date: July 10, 2006

ReAdoption DateMay 11, 2009

LEGAL REFS.: U.S. Cons. Amend. |

OR@G313.20

CROSSHES.: JFCStudent Conduct
JFCEAGangs

Student Handbooks
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STUDENT DRESS CODE

School dress should enhance a positive image of the students and the District and not threaten the
health, welfare and safety of the members of the student body. Any form of dress or grooming which
attracts undue attentionprompting a disruption of the learning environmentwolatingthe previous
statement, is unacceptable.

Requirements include the following:

1. Dress and grooming standards require cleanliness in the interest of health, sanitary conditions
and safety requements.

2. When a student is participating in school activities, his/her dress and grooming must not disrupt
his/her performance or that of other students or constitute a health threat to himself/herself or
other students.

3. Dress and grooming are not such aglisrupt the teaching/learning process.

Uniforms

The principal, after consultingith a building committee, may decide to implement a uniform

requirement within the building. The committee, composed of the principal, teachers and parents, must
request pecific Board approval prior to implementing a uniform requirement. The request must be
approved by the Board at least six months prior to the implementation date. The request presented to
the Board may:

include a detailed and specific description of tniform;

include a plan and funding source(s) for providing uniformstiedents unable to pay for them

be consistent with provisions of the Distii@a RNBada FyR;aANR2YAy 3 adl yRE
establish a process for a parent/guardian to seek an exemption fleamuhiform requirement

or to transfer his/her child, contingent on available space, to a school that does not require

students to wear uniforms.

PR

Students participating in a nationally recognized youth organization may wear the organizational
uniform on d&s the organization has a scheduled function.



Funding

District funds shall not be used to purchase uniforms without specific approval by the Board. The
funding source for providing uniforms for students unable to pay may include one or more of the
following:

1. donations, gifts or grants

2. Fdzy Ra 3ISYSNI SR |G GKS 0dzhf RrbysiBesdcSinbriity 6 @8 & (0 dzRS
partners or

3. anyother source as approved by the Board.

OriginalAdoption date: July 10, 2006

ReAdoption DateMay 11, 2009

LER\L REFSU.S. Const. Amend. |

OR@G313.20 3313.665

CROSS REFS.:JFCStudent CondudiZero Tolerance)
JFCEAGangs

Student Handbook
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STUDENT CONDUCT ON SCHOOL BUSES

A. Bus Students

Students who are transported to school on a school bus must ride the bus home unless they have
permission from their building principal. Students causing problems on buses may be tequicedie
their own transportation to and from school. Students in grad@s:Tay not ride the second bus home
unless permission is granted by their building principal.

The school district schedules bus routes so that students will be picked uppmrddodf at
approximatehthe same times each day. However, given that weather, road, and traffic conditions vary
from day to day, it is impossible fexactbus stop times to be established. Therefore, students need to be
available to be picked up ateiih bus stop five (5) minutes before the bus is scheduled to stop. Delays
caused by waiting for students to arrive at bus stops cause compounded delays along the remainder of the
bus route. School bus driveaee not requiretb stop and wait for studetvho are not at their assigned
bus stop (Rule 19r at their assigned waiting area (Rule 2). Students who miss the school bus will have
to find another means of getting to school.

Note: These rules and regulations apply to both regular and exti@adarrbus transportation.
B. Behavior on the School Bus and at Bus Stops

Pupils must behave in a way that contributes to their safe and orderly transportation. Students are
expected to follow the rules and regulations listed when riding the bus.

1. Pupils vho are picked up at a bus stop (not at their place of residence) shall arrive at the bus
stop five (5) minutes before the bus is scheduled to arrive. Pupils must wait in a location
clear of traffic.

2. Pupils who are picked up at their place of residence stag on the side of the road on
which they live. They must stay well back from the edge of the road until the bus comes to a
complete stop. If they must cross the road, they must cross 10 feet in front on the bus.
Students shall be outside of theisidence five (5) minutes before the bus is scheduled to
arrive.

3. When getting off the bus, students must cross the road 10 feet in front of the bus. Students

must never go back by the side of the bus or cross the road behind the bus.

St udent s 6schoa bua stopsoand oa gchool buses must not threaten or harm life,

limb, or property of individuals.

Pupils must go directly to an available or assigned seat.

Pupils must remain seated, keeping aisles and exits clear.

Pupils must observe classroom cortdauad obey the driver promptly and respectfully.

Pupils must not use profane language or make obscene gestures.

Pupils must not eat and drink on the bus except as required for medical reasons.

0 Pupils must not use or possess tobacco on the bus.

H

'—“0.00.\‘.0’.‘-’"

Adoptiondate:
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STUDENT CONDUCT ON SCHOOL BUSES

The Board furnishes transportation in compliance with State law. This fact does not relieve parents of
students from the responsibility of supervision until such time as the student theabds and after the
student leaves the bus at the end of the school day.

Students on a bus are under the authority of, and directly responsible to, the bus driver. The driver has the
authority to enforce the established regulations for bus condustrderly conduct or refusal to submit

to the authority of the driver is sufficient reason for refusing transportation services or suspending
transportation services to any student once proper procedures are followed.

The Board authorizes the Superintertdarother administrators to suspend a student from school bus
riding privileges for a periodot to exceedne school year. The only due process required is the student
must receive noticef an intended bus riding suspension and an opportunity to dpgieae the
Superintendent or othedministrator beforéne suspension is imposed.

The Boar doés pusperisionyffrorus rigiag pdvileges must be posted in a central location
in each school building and made available to students uporsteque

Regulations regarding conduct on school buses, as well as general information about the school

transportation program, are available to all parents and students.

Original Adoption Date: May 11, 2009
Revised Adoption Date: December 14, 2009

LEGAL REFS.: ORC 3327.01; 3327.014
OAC 3301-83-08

CROSS REFS.: JFC, Student Conduct (Zero Tolerance)
JGA, Corporal Punishment



File: JFCEA

GANGS

The Boardbelieves gangs or gang activity create an atmosphere where violations of policies and
regulations as well as State laws may occur. Gangs which initiate, advocate or promote activities which
threaten the safety or wedking of persons or which are disruptive to the school environment are not
tolerated by the District.

Incidents involving initiations, hazings, intimidations and/or related activities of such group affiliations
which are likely to cause bodily danger, phgsicarm, personal degradation or disgrace resulting in
physical or mental harm are prohibited.

Adoption date:May 11, 2009

LEGAL REFS.: ORC 3313.20 3313.66 3313.661

CROSS REF: AC, Nondiscrimination
JFC, Student Conduct (Zero Tolerance)
JFCA, Student Dress Code
JFCE, Hazing
JGD, Student Suspension
JGE, Student Expulsion



HAZING AND BULLYING
(Harassment, Intimidation and Dating Violence)

Hazing means doing any act or coercing another, including the victim, to do any act of initiation into any
student or other organization that causes or creates a substskitlcausing mental or physical harm
to any person.

Throughout this policy the term bullying is used in place of harassment, intimidation and bullying.

Bullying, harassment and intimidation is an intentional written, verbal or physical act tbdeatdias

exhibited toward another particular student more than once. The intentional act also includes violence
within a dating relationship. The behavior causes both mental or physical harm to the other student and is
sufficiently severe, persistent pervasive that it creates an intimidating, threatening or abusive

educational environment for the other student. This behavior is prohibited on school property or at a
schoolsponsored activity.

Permission, consent or assumption of risk by an indivislulajected to hazing, bullying and/or dating
violence does not lessen the prohibition contained in this policy.

The District includes, within the health curriculum, ag®gropriate instruction in dating violence
prevention education in grades 7 to 12.i§mstruction includes recognizing warning signs of dating
violence and the characteristics of healthy relationships.

Prohibited activities of any type, including those activities engaged in via computer and/or electronic
communications devices, are imaistent with the educational process and are prohibited at all times. No
administrator, teacher or other employee of the District shall encourage, permit, condone or tolerate any
hazing and/or bullying activities. No students, including leaders ofrgtodganizations, are permitted to
plan, encourage or engage in any hazing and/or bullying.

Administrators, teachers and all other District employees are particularly alert to possible conditions,
circumstances or events that might include hazing, bgllgimd/or dating violence. If any of the
prohibited behaviors are planned or discovered, involved students are informed by the discovering
District employee of the prohibition contained in this policy and are required to end all such activities
immediately All hazing, bullying and/or dating violence incidents are reported immediately to the
Superintendent/designee and appropriate discipline is administered.

The Superintendent/designee must provide the Board President with a semiannual written riéport of a
verified incidents of hazing and/or bullying and

The administration provides training on the District's hazing and bullying policy to District employees
and volunteers who have direct contact with studeftilitional training is provided to elementary
employees in violence and substance abuse prevention and positive youth development.
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District employees, students and volunteers have qualified civil immunity for damages aosing f
reporting an incident of hazing and/or bullying. Administrators, teachers, other employees and students
who fail to abide by this policy may be subject to disciplinary action and may be liable for civil and
criminal penalties in compliance with Stated Federal law.

No one is permitted to retaliate against an employee or student because he/she files a grievance or assists
or participates in an investigation, proceeding or hearing regarding the charge of hazing and/or bullying of
an individual.

Original Adoption Date: December 10, 2007
Re-Adoption Date: May 11, 2009
Re-Adoption date: October 11, 2010

LEGAL REFS.: ORC 117.53
2307.44
2903.31
3301.22
3313.6663313.667
3314.03

3319.073

CROSS REFS.: AC, Nondiscrimination
EDE, ComputetOnline Services (Acceptable Use and Internet Safety)
IGAE, Health Education
IIBH, District Web Site Publishing
JFC Student Conduct (Zero Tolerance)
JFECEA Gangs
JECK, Use of Electronic Communications Equipment by Students
JHG, Reporting Child Abuse

NOTE: The terminology of bullying in this policy also includes harassment and intimidation and is
defined as an intentional written, verbal or physical act that a student has exhibited toward
another particular student more than once. The bemaa&ases both mental or physical
harm to the other student and is sufficiently severe, persistent or pervasive that it creates
an intimidating, threatening or abusive educational environment for the other student.

Violence wihtin a dating relationship @édso included in this prohibition against
harassment, intimdatiion and bullying.
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HAZING AND BULLYING
(Harassment, Intimidation and Dating Violence)

The prohibition against hazing, dating violence, harassment, intimidation or bullying is publicized in
student handbooks and in the publications that set the standanudoict for schools and students in the
District. In addition, information regarding the policy is incorporated into employee handbooks and
training materials.

School Personnel Responsibilities and Complaint Procedures

Hazing, bullying behavior and/or tilag violence by any student/school personnel in the District is strictly
prohibited, and such conduct may result in disciplinary action, including suspension and/or expulsion
from school. Hazing bullying and/or dating violence means any intentionatnyniterbal, graphic or
physical acts, including electronically transmitted acts, either overt or covert, by a student or group of
students toward other students/school personnel with the intent to haze, harass, intimidate, injure,
threaten, ridicule or huitiate. Such behaviors are prohibited on or immediately adjacent to school
grounds, at any schesponsored activity; in any District publication; through the use of any District
owned or operated communication tools, including but not limited to Distriwil accounts and/or
computers; on schogrovided transportation or at any official school bus stop.

Hazing, bullying and/or dating violence can include many different behaviors. Examples of conduct that
could constitute prohibited behaviors inclydeat are not limited to:

1. physical violence and/or attacks;

2. threats, taunts and intimidation through words and/or gestures;
3. extortion, damage or stealing of money and/or possessions;

4. exclusion from the peer group or spreading rugmors

5. repetitive and hostile behavior with the intent to harm others through the use of information and
communication technologies and othervieb s ed/ onl i ne sites (al so kn
bullyingod6), such as the foll owing:

A. posting slurs on web sitesocial networking sites, blogs or personal online journals;

B. sending abusive or threateningnails, web site postings or comments and instant
messages;

C. using camera phones to take embarrassing photographs or videos of students
and/or distributingr posting the photos or videos online and

D. using web sites, social networking sites, blogs or personal online jourmadslseor
instant messages to circulate gossip and rumors to other students.

6. excluding others from an online group by faysedporting them for inappropriate language to
Internet service providers.
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In evaluating whether conduct constitutes hazing or bullying, special attention is paid to the words chosen
or the actions taken, whether such conductioed in front of others or was communicated to others,

how the perpetrator interacted with the victim and the motivation, either admitted or appropriately
inferred.

Teachers and Other School Staff

Teachers and other school staff who witness acts afigpazullying and/or dating violence as defined
above, promptly notify the building principal/designee of the event observed, and promptly file a written
incident report concerning the events witnessed.

Teachers and other school staff who receive studqudarent reports of suspected hazing, bullying and/or
dating violence promptly notify the building principal/designee of such report(s). If the report is a formal,
written complaint, the complaint is forwarded to the building principal/designee nohatethie next

school day. If the report is an informal complaint by a student that is received by a teacher or other
professional employee, he/she prepares a written report of the informal complaint that is forwarded to the
building principal/designee nater than the next school day.

Complaints

1. Formal Complaints

Students and/or their parents or guardians may file reports regarding suspected hazing,
harassment, intimidation, bullying and/or dating violence. The reports should be written. Such
written reports must be reasonably specific including person(s) involved; number of times and
places of the alleged conduct; the target of suspected harassment, intimidation and/or bullying
and the names of any potential student or staff withesses. Swoctsneyay be filed with any

school staff member or administrator. They are promptly forwarded to the building
principal/designee for review and action.

2. Informal Complaints

Students, parents or guardians and school personnel may make informaimsmpleonduct

that they consider to be harassment, intimidation and/or bullying by verbal report to a teacher,
school administrator or other school personnel. Such informal complaints must be reasonably
specific as to the actions giving rise to the stisp of hazing, harassment, intimidation and/or
bullying, including person(s) involved, number of times and places of the alleged conduct, the
target of the prohibited behavior(s) and the names of any potential student or staff withess. The
school stafinember or administrator who receives the informal complaint promptly documents
the complaint in writing, including the above information. This written report by the school

staff member and/or administrator is promptly forwarded to the building princisaiftee for

review and action.

3. Anonymous Complaints

Students who make informal complaints as set forth above may request that their name be
maintained in confidence by the school staff member(s) and administrator(s) who receive the
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complaint. The anonymous complaint is reviewed and reasonable action is taken to address the
situation, to the extent such action (1) does not disclose the source of the complaint, and (2) is
consistent with the due process rightshef student(s) alleged to have committed acts of

hazing, bullying and/or dating violence.

Intervention Strategies

1.

Teachers and Other School Staff

In addition to addressing both informal and formal complaints, school personnel are
encouraged to adelss the issue of hazing, bullying and/or dating violence in other interactions
with students.

School personnel may find opportunities to educate students about harassment, hazing,
intimidation and bullying and help eliminate such prohibited behathoosigh class

discussions, counseling and reinforcement of socially appropriate behavior. School personnel
should intervene promptly whenever they observe student conduct that has the purpose or effect
of ridiculing, humiliating or intimidating anothernstent/school personnel, even if such

conduct does not meet the formal definition of harassment, hazing, intimidation or bullying.

Administrator Responsibilities

A. Investigation

The principal/designee is notified of any formal or informal conmplaf suspected
harassment, hazing, intimidation or bullying. Under the direction of the building
principal/designee, all such complaints are investigated promptly. A written report of the
investigation is prepared when the investigation is completetefiwet includes findings

of fact, a determination of whether acts of hazing, bullying and/or dating violence were
verified, and when prohibited acts are verified, a recommendation for intervention,
including disciplinary action, is included in the repdi¥there appropriate, written

witness statements are attached to the report.

Notwithstanding the foregoing, when a student making an informal complaint has
requested anonymity, the investigation of such complaint is limited as is appropriate in
view of the anonymity of the complaint. Such limitation of the investigation may include
restricting action to a simple review of the complaint (with or without discussing it with
the alleged perpetrator), subject to receipt of further information and/or theawtidy

the complaining student of the condition that his/her report be anonymous.

B. Nondisciplinary Interventions

When verified acts of hazing, bullying and/or dating violence are identified early and/or
when such verified acts do not reasonabtyuies a disciplinary response, students may
be counseled as to the definition of the behavior, its prohibition and their duty to avoid
any conduct that could be considered harassing, hazing, intimidating and/or bullying.

Page 3 of 5



File: JFCF-R

If a complaint arises out of conflict between students or groups of students, peer

mediation may be considered. Special care, however, is warranted in referring some

cases to peer mediation. A power imbalance may make the process intimidating for the
victim and therefore inappropriate. The vic
may be low and could be further eroded by fear resulting from past intimidation and fear

of future intimidation. In such cases, the victim should be given additioppbsu

Alternatively, peer mediation may be deemed inappropriate to address the concern.

C. Disciplinary Interventions

When acts of harassment, intimidation and bullying are verified and a disciplinary
response is warranted, students are subjabetéull range of disciplinary consequences.
Anonymous complaints that are not otherwise verified, however, cannot provide the basis
for disciplinary action.

In and outof-school suspension may be imposed only after informing the accused
perpetratoof the reasons for the proposed suspension and giving him/her an opportunity
to explain the situation.

Expulsion may be imposed only after a hearing before the Board of Education, a
committee of the Board or an impartial hearing officer designateldebBaard of

Education in accordance with Board policy. This consequence is reserved for serious
incidents of harassment, intimidation or bullying and/or when past interventions have not
been successful in eliminating prohibited behaviors.

Allegations d criminal misconduct are reported to law enforcement, and suspected child
abuse is reported to Child Protective Services, per required timelines.

Report to the Parent or Guardian of the Perpetrator

If, after investigation, acts of harassment, intimiolatand bullying by a specific student are verified, the
building principal/designee notifies the parent or guardian of the perpetrator, in writing, of that finding. If
disciplinary consequences are imposed against such student, a description of sulotedsegicluded in

such notification.

Strategies are developed and implemented to protect students from additional harassment, intimidation or
bullying, and from retaliation following reporting of incidents.

Reports to the Victim and His/Her ParentGuardian

If, after investigation, acts of bullying or hazing against a specific student are verified, the building
principal/designee notifies the parent/guardian of the victim of the finding. In providing such notification,
care must be taken to et the statutory privacy rights of the perpetrator.

Bullying matters, including the identity of both the charging party and the accused, are kept confidential
to the extent possible. Although discipline may be imposed against the accused upar afigdilt,
retaliation is prohibited.
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School administrators shall notify both the parents of a student who commits acts of harassment,
intimidation, bullying and/or dating violence and the parents or guardians of studenss atp@m such

acts were committed, and shall allow access to any written reports pertaining to the incident, to the extent
permitted by law.

Police and Child Protective Services

In addition to, or instead of, filing a complaint through this policy,rmpgainant may choose to exercise
other options including, but not limited to, filing a complaint with outside agencies or filing a private
lawsuit. Nothing prohibits a complainant from seeking redress under any other provision of the Ohio
Revised Code acrommon law that may apply.

The District must also investigate incidents of hazing, bullying and/or dating violence for the purpose of
determining whether there has been a violation of District policy or regulations, even if law enforcement
and/orthepol i ¢ chil drenés services are also investigat
All District personnel must cooperate with investigations by outside agencies.

Original Adoption Date: December 14, 2009
Re-Adoption Date: October 11, 2010
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TOBACCO USE BY STUDENTS

Heal th professionals have determined that the wuse
The Board wishes to encourage good health practices among the students of this District. Therefore, the
Boad prohibits the smoking, use or possession of tobacco in any form including, but not limited to,

cigarettes, cigars, clove cigarettes, chewing tobacco, snuff and any other forms of tobacco by any student

in any area or vehicle under the control of thef@isor at any activity supervised by any school within

the District.

Students and parents are given copies of the standards of conduct and statement of disciplinary sanctions,
and notified that compliance with the standards of conduct is mandatoipliDery measures taken

against students for violations of this policy comply with the requirements of State law and related

District policies.

Adoption date:May 11, 2009

LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 122%.et se
Goals 2000: Educate America Act; 20 USC 66884
ORC 3313.66; 3313.6613313.751
3794.01 3794.02 3794.03(F) 3794.04 3794.06
OAC 330135-02; 330135-04

CROSS REF: JFA Student Due Process Rights
JFC, Student Conduct (Zero Tolerance)
JGD, Sudent Suspension
JGE, Student Expulsio
Student Handbooks
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ALCOHOL USE BY STUDENTS/STUDENT DRUG ABUSE

TheDistrict recognizes its responsibilitg provide all students with an environment conducive to their
development as lifelong learners. The presence of alcohol and other drugscinableor students with
alcohol and other drug problems is a deterrent to learning, thereby limiting, interfering with or inhibiting
the primary mission of this District.

The District is concerned about the disruption of the learning environment tfdshss exposed to

alcohol and other drug related behaviors. The District is concerned about the health of its students.
Students adversely affected by alcohol and other drugs increase the likelihood that the safety and well
being of our students will baisrupted through accidents, fights, absenteeism, poor academic
performance, chronic discipline problems, etc.

The Board recognizes student alcohol and other drug use as illegal and harmful. Student alcohol and
other drug use is a community problem liggg a community solution. The Board will work
cooperatively with appropriate community agencies to promote, enhance and maintaifraedsagool
environment. The District also recognizes that alcohol and other drug use may lead to addiction, a
treatible medical disease. In response, it is the policy of this District to provide discipline as well as
positive action to address alcohol and other drug use issues.

In developing this policy, the Board has tried to maintain a balance between providiogh&idtudent
suffering from alcohol and other drug use and the protection of the academic environment for students
and staff. Itis recognized that the rights of students who do not use alcohol and other drugs must be
protected and their exposure tiedlal drug activity must be eliminated to the greatest extent possible.
The Board recognizes that the rights of all staff to safely perform their duties must be protected.

Policy Statement

The Board shall not permit any student to possess, transnitalpoonsume, show evidence of having
consumed, use or offer for sale any alcoholic beverage, illegal drug(s), unprescribed dremjikdook
drugs or any mind altering substance while on school grounds or facilities; atspbosbred events; or

in anysituation while under the supervision or authority of the school. Included in this prohibition are
any substances represented as a controlled substance, nonalcoholic beer, steroids, tobacco, tobacco
products and drug paraphernalia.

Students found in viation of this policy will be subject to disciplinary action as described within the
Serious Misconduct Code (Policy JGIGE) and including referral for prosecution. A reduction

penalty may be granted if the student successfully completes a presgrdjedsional drug assessment
and/or treatment program. Professional assistance may include but not be limited to an alcohol/drug
education program; assessment with follow through based upon the assessment findings; counseling;
outpatient treatment or inpant treatment. Students who need to take prescription or nonprescription
medications must adhere to the policies and procedures described within approved Board policy.

Education and Prevention




The District will take a comprehensive, progressive amsapgropriate approach in the development of
curricula and programs which promote positive life skill development and an awareness of the
consequences
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associated with alcohol and other drug use. Additionally, opportufotiesntinued staff training in the
areas of alcohol and other drug prevention and intervention will be made available to staff to enhance the
consistent implementation and success of this policy.

Intervention and Referral

It shall be the policy of thBistrict to provide an intervention process designed to identify problem
behaviors within students which may indicate alcohol or other drug use. Intervention strategies will
reflect a collaboration of school staff, parent and appropriate community agjelrdigrvention strategies
will include but not be limited to the following circumstances.

1. Students seeking help

2. Students exhibiting inappropriate, unusual or atypical behavior

3. Disciplinary action involving violations of this policy and the studentocoidconduct
Students who are receiving inpatient treatment services will be given medical excuses from school upon
evidence of admission from a physician or case worker. The schools will encourage communication with
the treatment agency and work to eesa successful transition back to school upon release of the student.

Support/Guidance

The District recognizes the importance of activities which provide support to students who are
experiencing problems either directly or indirectly due to alcohott@ralrug use. This support would
also extend to those students who are trying to maintain efi@midjfestyle. Therefore, programs such
as individual guidance, support groups and fpegreer programs will be utilized as a means of providing
support ad guidance to students within the school setting.

Student and Parent Notification

The Board encourages parents to be actively involved in the education of children about the dangers of
alcohol and other drug use. Whenever necessary, parents willifiedredtout any instance of alcohol

and other drug use involving their child and their support solicited in the disposition of the incident.
Students and parents will also be informed about the student conduct code and the consequences
associated with these of alcohol or other drugs. Information regarding the student conduct code,
discipline policy and sanctions for violation will be published and made available to students and parents.

Adoption Date:May 11, 2009
LEGAL REFS.: DrugFree Campus andcBools Act; 20 USC 3224(a)

ORC2925.01 2925.11 2925.14 2925.37
3313.663313.661
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WEAPONS IN THE SCHOOLS

The Board believes that school buildings and school property must be safe places for students, staff and
community to learn, assemble, work and enjoy recreational activities; therefore, the Board prohibits the
possesion or use of weapons or loakkes on school property or at school activities. Students found in
possession of weapons or leakkes on school property or at a school activity shall meet with the
appropriate school administrator in the company ohhisparent or guardian. A knife is defined as a

cutting instrument having a sharp blade.

If a student brings a firearm on school property, in a school vehicle or to a-splonsbred activity, the
Superintendent shall expel this student from schod foeriod of one calendar year. Any such expulsion
shall extend, as necessary, into the school year following the school year in which the incident occurred.
The Superintendent may reduce this requirement on ebgasese basis in accordance with State. |

Unless a student is permanently excluded, the Superintendent shall expel a student from school for a
period of one year for bringing a firearm or knife to a school within the District or onto any other property
owned or controlled by the Board, or fuvssessing a firearm or knife at a school or on any other property
owned or controlled by the Board, which firearm or knife was initially brought onto school property by
another person, except that the Superintendent may reduce this requirement evyaaasdasis in
accordance with this policy. Any such expulsion shall extend, as necessary, into the school year
following the school year in which the incident that gives rise to the expulsion takes place.

Matters which might lead to a reductionofth& pul si on period include the st
physical characteristics or conditions, the age of the student and its relevance to the punishment, the prior
disciplinary history of the student and/or the intent of the perpetrator.

Students who posss or use other dangerous weapons, which are defined but not limited to metal

knuckles, straight razors, explosives, noxious irritation or poisonous gases, drugs or other items possesses
with the intent to use, sell, harm, threaten or harass studefftspatabers, parents or community

members, may be subject to expulsion.

The Board authorizes the administration, after providing a hearing to the student, to deny admission to
any student who is currently under expulsion from another school district.

TheBoard prohibits students from knowingly possessing an object on school premises, in a school or a
school building, at a school activity or on a school vehicle if both of the following apply.

1. The object is indistinguishable from a firearm, whether or mobbject is capable of being fired.

2. The person indicates that the person possesses the object and thiateiaisn@r the person
knowingly displays or brandishes the object and indicates that it is a firearm.

As defined by State law and for purposeé t hi s policy, an fAobject that i
firearmd means an object made, constructed or al t
training in firearms, the object appears to be a firearm.
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Students found in violation of numbers 1 and 2 above may be reported to the local law enforcement
authority and may be prosecuted under State criminal statutes, as well as disciplined in accordance with
the provisions of the DandS$tateilawwt 6 s Student Code of

The Superintendent is authorized to expel a student from school for a period not to exceed one year for
making a bomb threat to a school building, or to any premises at which a school activity is occurring at
the time of the threat. Anypulsion under this provision extends, as necessary, into the school year
following the school year in which the incident that gives rise to the expulsion takes place.

Adoption date:May 11, 2009

LEGAL REFS.: 18 USC 921
20 USC 2701 et seq., Titl¥ 9001-9005
GunFree Schools Act; 20 USC 8921
ORC 2923.122
3313.66 3313.6613313.662
3321.13

CROSS REF: JEGA Permanent Exclusion

JFC Student Conduct (Zero Tolerance)
JGD, Student Suspension

JGDA, Emergency Removal of Student
JGE, Student Egulsion

Student Code of Conduct

Safe Schools Plan
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PREGNANT STUDENTS

The Boardaffirms the right of a preghant student to continue her participation in the educational program.

As soon as the pregnancy is medically confirmed, the Board recommends that the student consult with a
member oflhe student personnel staff or the principal to plan her educational program.

With the staff member involved, the student may elect any of the following educational plans or suggest
alternatives.

1. She may remain in her present school program, with motilifiteas necessary, until the birth of
her baby is imminent or until her physician states that continued participation would be
detrimental to her health or that of the baby.

2. When information has been obt ai netlgestuderdi;m t he st
unable to attend school, horheund instruction is available at school expense until her physician
states that she is physically able to return to school.

3. With Board approval, she may temporarily withdraw from school and enroll in an agprov
educational program in which she can continue her education.

Efforts are made to ensure that the educational program of the student is disrupted as little as possible and
that she receives health and counseling services, as well as instruction.tsStndenthe age of 18 are

still subject to compulsory education requirements. Students 18 or older are encouraged to return to
school after delivery and complete requirements for graduation.

Adoption date:May 11, 2009

LEGAL REFS.: Education Amadments of 1972, Title IX; 20 USC 1681 et seq.
ORC 3321.01 3321.04
OAC 330169-06

CROSS REF: JB, Equal Educational Opportunities
JEA, Compulsory Attendance Ages






INTERROGATIONS AND SEARCHES

The District has responsibility for the control and management of students during the school day and

hours of approved extracurricular activities. While discharging its responsibility, the administration is to

make an effort to protect each studentds rights wit
The administration has developed regulations to be followed in the case of searches and interrogations.

The right to i nspeortartickes cardee nporstiteir persamsaad to iteoragatean
individual student is inherent in the authority granted school boards. All searches are conducted sparingly
and only when such search is reasonably likely to produce tangible results teepdésepline and good

order and the safety and security of persons and their property.

Student lockers are the property of the District, and since random searches have a positive impact on
reducing drugs and other criminal activity, it is the policynaf Board to permit the building

administrator to search any locker and its contents as the administrator believes necessary. Such notice
will be posted at or near the entrance to the school grounds and at the main entrance to each school
building.

The Baard directs the Superintendent to authorize the use of dogs trained in detecting the presence of
drugsand explosive devices. The dogs may be used to patrol the school facilities and grounds, including
the lockers and parking areas. Use of dogs may #enaunced and random. If a trained canine alerts to

a particular vehicle, locker or other container, it shall create reasonable suspicion to search that vehicle,
locker or container in accordance with this policy.

Original Adoption [ate: May 11, 2009
Re-Adoption Date: September 12, 2011

LEGAL REFS.: U.S. Const. Amend. IV
ORC 3313.20

CROSS REFS.: JF, Student Rights and Responsibilities
JHG, Reporting Child Abuse
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STUDENT DISCIPLINE

Effective discipline, which requires respect for the rights of others, is necessary if all students are to attain
a quality education. The Board delegates to school officials the authority to enforce District policies,
regulations and school rules governing student conduct.

A complete statement governing or describing all the relationships and processes involved in student
discipline would be very extensive. The most important part of such a statement would be the
relationship of the teacher and the principal in matters of discipline. Teachers must feel free to consult
and work closely with the building principal in dealing with any problem with which the teacher might
need guidance. This working relationship is onetkeyesirable discipline and a quality instructional
environment.

The Board also believes that the teaettadent relationship in the classroom, halls and on school
property is important and should be one of mutual respect at all times. The teaatmgrizesl as the
person in authority at all times in the classroom, halls, buildings, school grounds and atedeke|
events.

Each case of unsatisfactory behavior by a student is handled individually. The classroom teacher may
take the steps which fehe believes are justified in each case. If the student does not respond to these
measures, the teacher then refers the student to the principal.

In terms of the relationship of the teacher and principal in discipline matters, the Board expects that
whenever a discipline problem appears to extend beyond the classroom, the teacher discusses the problem
with the principal. The teacher(s) and the principal work together in attempting to control or correct the
problem.

A student ds f ai ¢requircmentsforstodenp donductkoutlindd intthie student handbooks
may result in the student Goseallrightstogartitipate inisghdoli n e d .
related social events or extracurricular activities for a period of time detetimyrtle principal.

Depending on the seriousness of the offense committed by the student, suspension or expulsion may also
result. Discipline is always administered in a reasonable manner.

The Board shall require a parent of a student who is suspendggesled from school or who is truant or
habitually absent form school to attend a parental education or training program. If the parent fails to
attend the program, he/she will be charged with a misdemeanor of the fourth degree, punishable by a
maximumfine of $250 and imprisonment of up to 30 days.

If several methods of discipline have been used in an effort to solve a problem and it appears necessary, in
the judgment of the principal and Superintendent, to discipline or withdraw privileges frope gtaup,

this action may be taken. Any punishment technique involving an entire class or large group is used only
as a last resort.

Adoption date:May 11, 2009

LEGAL REFS.: ORC 3313.203313.66 3313.661 3313.662
3319.41
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CORPORAL PUNISHMENT
The use of corporal punishment shall not be permitted in the schools of the District. Corporal punishment
is being defined as inflicting physical hurt upon a student in order to punish him/her for misconduct or
infractionof classroom or school rules.

The term corporal punishment shall not apply, however, to the use of physical force or restraint as is
reasonable and necessary:

1. for the purpose of seltefense;

2. to protect other persons from physical injury;

3. to protecthe property of the District or of others;

4. to quell a disturbance threatening physical injury to others, or

5. to obtain possession of weapons or other dangerous objects upon the person or within the control
of the student.

In the event the use of physidafce is used, the following will occur:

1. The school employee utilizing physical force shall file a written report with the building
principal as soon as possible.

2. The report shall relate all relevant details of the incident, including what action easatad
why the action was taken.

3. The report wildl be kept on file and made avail

4. The parent will be afforded a conference on request to discuss the incident with those involved
with the incident and the buildingipcipal.

Cumulative data regarding incidents of use of physical force shall be submitted annually by each school
principal to the Superintendent.

Adoption date:May 11, 2009

LEGAL REFS.: ORC 2903.11
3313.20
3319.41

CROSS REF: ECAB, Vandalism
JG, Student Discipline
Student Code of Conduct
Student Handbooks



STUDENT SUSPENSION

The Superintendent, principals, assistant principals and other administrators may suspend a student from
school for disciplinary reasons outlined in the Student Code of Conduct. No period of suspension is for
more tha 10 school days. Suspensions may extend beyond the current school year if, at the time a
suspension is imposed, fewer than 10 days remain in the school year. The Superintendent may apply any
or all of the period of suspension to the following year.

The Superintendent may require a student to perform community service in conjunction with or in place

of a suspension. The Board may adopt guidelines to permit the Superintendent to impose a community
service requirement beyond the end of the school yd@uitof applying the suspension into the

following school year.

The guidelines listed below are followed for all-@fitschool suspensions.

1. The student is informed in writing of the potential suspension and the reasons for the proposed
action.

2. The student is provided an opportunity for an informal hearing to challenge the reason for the
intended suspension and explain his/her actions.

3. An attempt is made to notify the parent(s) by telephone if a suspension is issued.

4. Within 24 hours, detter is sent to the parent(s) stating the specific reasons for the suspension
and including notice of the right to appeal such action.

5. Notice of this suspension is sent to the:
A.  Superintendent;
B. Treasurer and
C. student 6s (msocfdrimaukioninehe mermdnent record).

6. Permanent Exclusionif the offense is one for which the District may seek permanent
exclusion, the notice contains that information.

Appeal Procedure

Should a student or appsd thedsespensiors hefstze mashdo §oswjthindh o 0 s e
calendar days of the notice of suspension. The appeal shall be in writing and made to the Superintendent.
At the request of the student or of thie studentos
executive sessionAll withesses are sworn and a verbatim record is kept of the hearing. The decision of

the Board shall be acted upon at a public meeting. The student may be excluded from school during the
appeal process.
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Appeal to the Court

Under State | aw, appeal of
Pleas.

Original Adoption Date:May 11, 2009
Revised Adoption DateDecember 14, 2009

LEGAL REFS.: ORC 3313.66; 331861, 3313.662

CROSS REFS.: IGCI, Community Service
JEGA, Permanent Exclusion
JFC, Student Conduct (Zero Tolerance)
JFCEA, Gangs
JFCJ, Weapons in the Schools
JG, Student Discipline
JGE, Student Expulsion
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EMERGENCY REMOVAL OF STUDENT

I f a studentbés presence poses a continuing danger
the academic process, the Superintendent, principal, assistant principal or personnel employed to direct
supervise or coach a student activity program may remove the student from the premises.

If either suspension or expulsion is contemplated, a due process hearing is held within three school days
after the removal is ordered. Written notice of the hgaaimd the reason for removal and any intended
disciplinary action is given to the student as soon as practicable prior to the hearing. The student has the
opportunity to appear at an informal hearing before the principal, assistant principal and
Superinteadent/designee and has the right to challenge the reasons for the removal or otherwise explain
his/her actions. The person who ordered or requested the removal is present at the hearing. Within one
school day of the decision to suspend, written notifioas given to the parent(s) of the student and

Treasurer of the Board. This notice includes the reasons for the suspension and the right of the student or
parent(s) to appeal to the Superintendent/designee.

If the Superintendent or principal reinstadgestudent prior to the hearing for emergency removal, the
teacher may request, and is given, written reasons for the reinstatement. The teacher cannot refuse to
reinstate the student.

In an emergency removal, a student can be kept form class untiattex of the alleged misconduct is
disposed of either by reinstatement, suspension or expulsion.

In all cases of normal disciplinary procedures in which a student is removed from a curricular or
extracurricular activity for less than 24 hours and is nbjext to further suspension or expulsion, due
process requirements do not apply.

Adoption date:May 11, 2009

LEGAL REFS.: ORC 3313.663313.6613313.662

CROSS REF: ECAB, Vandalism
JFCJ Weapons in the Schools
JG, Student Discipline
JGD, Sudent Suspension
JGE, Student Expulsion



STUDENT EXPULSION

At times, the behavior of a student can be considered so serious as to justify total removal from the
educational program for a prolonged period of time. Actions meriting expulsion are outlined in the
Student Code ofonduct. Only the Superintendent may expel a student. Expulsion is the removal of a
student for more than 10 days, but not more than one year. An expulsion can extend beyond the end of
the school year if there are fewer school days than expulsionatagiing. The Superintendent may

apply any remaining part or all of the period of the expulsion to the following school year.

The Superintendent may require a student to perform community service in conjunction with or in place
of an expulsion. The Bodmay adopt guidelines to permit the Superintendent to impose a community
service requirement beyond the end of the school year in lieu of applying the expulsion into the following
school year.

The Superintendent shall give the student and parent(s@nvrititice of the intended expulsion, including

reasons for the intended expulsion. The student and parent(s) or representative have the opportunity to
appear on request before the Superintendent/designee to challenge the action or to otherwise explain the
student 6s actions. This notice shall state the t
days nor more than five days after the notice is given.

Within 24 hours of the expulsion, the Superintendent shall notify the parent(s) afdkatsind the
Treasurer of the Board.

The notice shall include the reasons for the expulsion, the right of the student or parent(s) to appeal to the
Board or its designee, the right to be represented at the appeal and the right to request that the hearing
held in executive session.

The Superintendent will initiate expulsion proceedings against a student who has committed an act that
warrants expulsion even if the student withdraws from school before the Superintendent has held the
hearings or made thaecision to expel the student.

Permanent Exclusion

If the offense is one for which the District may seek permanent exclusion, the notice shall contain that
information.

Appeal to the Board

A student or a student 6s pha SupantehdenttothaBoardqgritse al t he
designee. The expulsion appeal must be within 14 calelagarafter the notice of intent to expel was

provided to the student, parent, guardian or custodian. The appeal request shall be in writing to the
Treasureand at the request of the student or of the s
held in executive sessio.he student may be represented in all such appeal proceedings and is granted a
hearing before the Board or its designee. All wisessare sworn and a verbatim record is kept of the

hearing. The decision of the Board shall be acted upon at a public médimgtudent may be excluded

from school during the appeal process.
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Appeal to the Court

Under State la, the decision of the Board may be further appealed to the Court of Common Pleas.

Any student who is expelled from school for more than 20 days or into the following semester or school

year is referred to an agency, which works towards improvingthestudé s at ti tudes and b
Superintendent provides the student and his/her parent(s) with the names, addresses and telephone

numbers of the public and private agencies providing such services.

Original Adoption Date: May 11, 2009
Revised Adoptin Date: December 14, 2009

LEGAL REFS.: ORC Chapter 2506
3313.66; 3313.661; 3313.662

CROSS REFS.: ECAB, Vandalism
IGCI, Community Service
JFC, Student Conduct (Zero Tolerance)
JEGA, Permanent Exclusion
JFCJ, Weapons in the Schools
JG, Student Bcipline
JGD, Student Suspension
JGDA, Emergency Removal of Student
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DISCIPLINE OF STUDENTS WITH DISABILITIES

The Board recognizes that effective and appropriate discipline for students with disabilities may, at times,
differ from effective and appropriate discipline for students without disabilities. TaelBlmes not,

however, believe in a double standard for misbehavior and holds the welfare and safety of all persons in
the District in highest regardisciplinary action of students with disabilities proceeds in a manner that
protects the welfare and @dof the community as well as recognizes the special needs of the student.

The Board delegates to school officials the authority to enforce District policies, regulations and rules
governing the conduct of all students. The District will comply witlstdte and Federal laws and
regulations governing the discipline of students with disabilities. All students, including those with
disabilities, will be referred to law enforcement officials when required by law and may be referred to law
enforcement ofttials when their conduct constitutes a crime.

The special needs of the student with a disability are taken into account when setting behavioral
expectations. Each case of unsatisfactory behavior by a student with a disability is handled individually

inaccordance with the studentds behavior management
individuali zed education program (| EP). A studen
student handbooks may rigisedlt i n the studentds bei

If the student does not respond to the measures taken by District staff or to the measures articulated in the

studentodéds | EP, the staff me mber refers the studen
student may lose rights to piaipate in schootelated social events or extracurricular activities for a
period of time determined by the principal, unl es

appropriate public educational program. Depending on the seriousnieeffense committed by the
student, suspension or expulsion may also result, but any change in placement will follow mandated
procedures in applicable law.

Adoption date:May 11, 2009

LEGAL REFS.: The Individuals With Disabilities Education Impement Act; 20
USC 1400 through 487; 34 CFR Part 300
The Rehabilitation Act of 1973, Section 504, 29 USC 729; 34
CFR Part 104
Americans With Disabilities Act; 42 USC 12101 through 12213; 28
C.F.R. Part 35
State Department of Education, Special EdooaPolicies and
Procedures, Free Appropriate Public Educatid®1
ORC3313.203313.66 3313.661 3313.662
3319.41
3323.01et seq.
OAC 330132-09
3301:37-10
330151; 330151-01

Page 1 of 2



CROSS REB.

ECAB, Vandalism

IGBA, Programs for Stdents vith Disabilities
IGD, Cocurricular and Extracurricular Activities
JFC Student Conduct (Zero Tolerance)
JFCI Student Drug Abuse

JFCJ Weapons in Schools

JGA, Corporal Punishment

JGD, Student Suspension

JGDA, Emergency Removaf &tudent

JGE, Student Expulsion

Student Handbooks
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DISCIPLINE OF STUDENTS WITH DISABILITIES

Feder al and State | aws require that a fAfree appro
disabilities, including students with disabilities who have been suspended or expelledHfomin §he

following procedures are implemented when a student with a disability is removed from his/her current
placement because of a student conduct violation.

Removal for 10 School Days or Less

The District provides students with disabilities whawé been suspended for 10 school days or less in one
school year the same services that it provides to students without disabilities who are similarly removed.

Removal for More Than 10 School Days

The District provides students with disabilities whodheen suspended for more than 10 school days in

one school year educational services that enable the student to continue to participate in the general
education curriculum and to progress towards meet
senices may be provided in an interim alternative educational setting and may not be the exact same
services provided to the child in other settings.

When a student with a disability is suspended for more than 10 school days in one school year, the

District holds a manifestation determination review. When appropriate, the District also performs a
functional behavioral assessment and designs behavioral intervention and modification services to address
the conduct violation.

Manifestation Determination Resiv

Within 10 school days of any decision to change the placement of a student with a disability, who has

been suspended for more than 10 school days in one school year, the District holds a manifestation
determination review. At the meeting, the schalshiistrator responsible for disciplinary actions, the
studentds parent(s) and relevant members of the s
studentds file, including teacher obserentsati ons an

The manifestation determination review team determines whether the conduct was caused by, or had a

direct and substanti al relationship to, the stude
the school 6s f &i Istua etnd dismp IE€mentl fth he team deter
result of the school b6s failure to i mplement the s
those deficiencies and the student is returned to the agpeedplacemenni t he st udent 6s | EF

Pagel of 2



Student Conduct Was Not a Manifestation of the Disability

When the conduct in question is determined not to
District applies relevant disciplinaprocedures in the same manner and for the same duration as applied

to students without disabilities. The District continues to provide educational services that enable the

student to participate in the general educational curriculum and t&RJGF

progresst owar d meeting the goals set out in the studer

The IEP team determines the appropriate services for the student and the setting in which such services
will be provided. The District conducts a functional behavioral assessment and implemawisrakeh
intervention services and modifications designed to address the behavior violation at its own discretion.

Student Conduct Was a Manifestation of the Disability

When the conduct in question i s desahity e Digridt t o be
conducts a functional behavioral assessment and implements a behavior intervention plan for the student.

If a behavior implementation plan has already been developed, the school reviews the plan and modifies

it, as necessary, to agds the behavior.

The student is returned to the placement, if hels
and the school mutually agree on a change of placement as part of the modifications of the behavior
intervention plan or unlespecial circumstances exist.

Special Circumstances for Removal

The District removes a student with a disability to an interim alternative educational setting for up to 45
school days without regard to whether the behavior violation is determined tméeifestation of the
studentds disability if the student partakes in a
Conduct at school, on school premises or at a school function:

1. carrying or possessing a dangerous weapon;

2. knowingly possessing or using illegal drugs, or selling or soliciting the sale of a controlled
substance or

3. inflicting serious bodily injury upon another person.

Approval date: December 14, 2009
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STUDENT INSURANCE PROGRAM

TheBoardshall encourage families to ensure adequately their children against accidents that may occur
while they are in school or involved in school activities.

The District shall make available the purchasmsfirance through the schools from an authorized
insurance firm.
Insurance coverage shall be required of all students participating in interscholastic athletics.

Adoption date:May 11, 2009

CROSS REF 1GDJ Interscholastic Athletics



STUDENT HEALTH SERVICES AND REQUIREMENTS

The Board recognizes the responsibility of the schools to help protect the health of students. Health
services are an integral part of comprehensive school improvement, assisting all studergage incr
learning, achievement and performance. Health services coordinate and support existing programs to
assist each student in achievement of an optimal state of physical, mental and sebeihgelStudent

health services ensure continuity and @diakages between school, home and community service
providers. The Districtds comprehensive school
linkages. The principal is responsible for the administration of the health program in his/her school

Of necessity, school health services must be limited to the prevention and detection of health problems,
referral of problems through parents to the family physicians or community health agencies and
emergency care.

Each school shall have on file faaia student an emergency medical authorization form providing
information from the parent(s) on how they wish the school to proceed in the event of a health emergency
involving the student and authorization for the school in case emergency action nakstbe t

Annually, the District will notify parents of physical exams or screenings conducted on students except
for vision, hearing or scoliosis.

Original Adoption Date: May 11, 2009
Re-Adoption Date: September 12, 2011

LEGAL REFS.: The Elementary an8econdary Education Act; 20 USC 1221 et seq.
Health Insurance Portability and Accountability Act; 29 USC 1181 et seq.
42 USC Section 12101 et seq. (1997)
20 USC 1232 g Section 1400 6301 et seq. (1997)
29 USC Section 794(a)(1988)
ORC 3313.503313.67through3313.73
OAC 3301:-35-04; 3301-35-06

CROSS REFS.: IGBA, Programs for Students with Disabilities
JED, Student Absences and Excuses
JHCB, Immunizations
JHCD, Administering Medicines to Students
JHG, Reporting Child Abuse



PHYSICAL EXAMINATIONS OF STUDENTS

TheDistrict requires health records of students in the following circumstances.

1. Kindergarten and first grade students entering school for the first time must have a completed
health record before beingmitted to school.

2. Health records are requested for all students transferring into the District. If the previous school
does not forward a record or if it is incomplete, it isgha r erespoisility to comply with
health requirements for students.

3. Students must have physical examinations prior to their participation in interscholastic athletic
programs.

Parents have the right to refuse to allow their child to participate iemengency invasive physical

examinations or screenings. Invasive pbyail exam i s defined as any fdAmedi
the exposure of private body parts, or any act during such examination that includes incision, insertion or
injection into the body, but does not include a h

The Districtnotifies parents, on an annual basisthe administration of health and physical screenings
and examinations and, thereby, gives parents the opportunity to exclude their children.

Adoption date:May 11, 2009

LEGAL REFS.: The Elementey and Secondary Education Act; 20 USC 1221 et seq.
ORC 3313.503313.67; 3313.6733313.68 3313.73

CROSS REF: JHCB, Inoculations of Students



IMMUNIZATIONS

In order to minimize the spread of preventable illnesses in schools and provide students with a healthier
learning environment, the Board requires immunizations in compliance with State law and the Ohio
Department of Health faeach student unless the parent(s) file an objection. The Board may also require
tuberculosis examinations in compliance with law.

Students eligible for kindergarten and students new to the District must present written evidence of
similar immunizationsor written evidence to indicate that they are in the process of receiving
immunizations, to be completed no later than the day of entrance. Students failing to complete
immunizations within 14 days after entering are not permitted to return to school.

The District maintains an immunization record for each student, available in writing to parents upon
request.

Original Adoption date: May 11, 2009
Re Adoption Date: October 11, 2010
Re-Adoption Date: September 12, 2011

LEGAL REFS.: ORC 3313.673313.67%1 3313.713313.711
3701.13

CROSS REFS.: JEC School Admission
JHCA, Physical Examinations of Students
JHCC Communicable Diseases

NOTE: Each year, by October 15, school districts are rquired to submit a written summary, by
school, to the director of health of the immunization records of all initial entry students
in the district, on forms prescribed by the director.



COMMUNICABLE DISEASES

The Board recognizes that controlling the spread of communicable diseases through casual contact is
essential to the welleing of the school community and to efficient District operation.

In order to protect the hehland safety of students and staff, the Board follows all State laws and Ohio
Department of Health regulations pertaining to immunizations and other means for controlling
communicable diseases that are spread through casual contact in the schools.

All students with signs or symptoms of diseases suspected as being communicable to others are given
immediate attention and sent home if such action is indicated.

Any student suspected or reported to have a communicable disease is examined by a school nurse or
public health nurse. Upon the recommendation of the school nurse, the student may be excluded from
school. Readmission is dependent upon a decision by a physician, school nurse or public health nurse.

Parents are informed when a communicable disease ur s i n their childés cl as
early signs or symptoms can be observed and appropriate preventive measures can be instituted.

Original Adoption date: May 12009
Re-Adoption Date: September 12, 2011

LEGAL REFS.: ORC 3313.673313.671331368; 3313.71
3319.321
3707.043707.063707.083707.163707.20 3707.21 3707.26

CROSS REFS.: JHCA, Physical Examinations of Students

JHCB, Immunizations

NOTE: Communicable diseases are illnesses caused by microorganisms amshtitted from an
infected person or animal to another person or animal. Most communicable diseases are spread
through contact or close proximity because the microorganisms are airborne, i.e. they are expelled
from the nose and mouth of the infected pensand inhaled by anyone in the vicinity.

To ensure the health and safety of the entire school community, boards of education should make sure
that administrators develop, implement and maintain a communicable disease management program
withinthe districb s | ar ger comprehensive emergency/ safety p

At a minimum, this program should include how to identify, detect and report communicable diseases,
when to isolate students from other students, when to exclude students from school, what should be
done toeducate excluded students and how to integrate infected students back into the classrooms.



File: JHCC-R

COMMUNICABLE DISEASES
(Head Lice Policy)

Pediculosis, or head lice, is classified as a nuisance condition and is not known to transmit infectious
disease from person to person. The primary goal of identification and notificatiorrefiradistation in

the school setting is to ensure that the child receives safe and effective treatment. Parents and/or
guardians have the responsibility to treat this infestation. Current research does not support the
conclusion that enforced exclusioaligies result in reducing the transmission of head lice. In fact, the
American Academy of Pediatrics and the National Association of School Nuhgeg that schools
abolish ANo Nito policies.

Onre of the goals of the District is to increase acadentiegement. Consistent attendance is critical to

the accomplishment of this goal. The District emphasizes prevention and education as a primary measure
to control head lice in the school setting. The school nurse assumes the major teaching rolang educat
parents, teachers and students about the transmission and treatment of head lice.

Head Lice Control Practice

AActive infestationo is defined as the presence
found to have active infestation magmain in the classroom until the end of the day. Parents of
identified students are notified by telephone and/or letter.

Instructions regarding safe treatment of pediculosis may be given to the parent or guardian. Safe,
effective treatment options acensidered to be prescription or otke-counter lice removal preparations
and/or manual removal of all bugs and eggs. Effective treatment can be accomplished overnight,
allowing readmission the following day.

I't i s the par ent todreabthedtudemdisome. e sponsi bil ity

Students will be readmitted to school when no active infestation is present. The student will be examined
by a school staff member trained in the procedure, and should be examined again 7 to 10 days later.

If a student igound to still have an active infestation, the parent/guardian will take the student home for
further treatment.

Guidelines for Attendance After Pediculosis Identification

If a parent/guardian is not compliant with treatment options resulting in thenstuissing more than
two days of school, the following measures may be implemented:

1. review of attendance and truancy guidelines;

2. conference at school or home with the school nurse, principal and/or counselor with a plan
developed for treatment and retwor

3. referral to an outside agency for assistance
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National Recommendations for School Policy

The American Academy of Pediatrics recommends that no healthy child be excluded from or allowed to
miss school because of headJiceand t hat Aino nitod policies for ret

The National Association of School Nurses states thditegtpolicies disrupt the educational process and
should not be viewed as an essential strategy in the management liéde&hildren with nits do not
pose an immediate threat to the health of others; therefore, excluding these children from school and
requiring them to be treated with a pesticidal product is probably excessive.

The following are guidelines for managamef pediculosis in the District:

1. Mass screening for identification of pediculosis will not be performed in school. If a classroom
has more than two students identified with active infestations, the students of that class may be
screened. All effortsra made to preserve the privacy of each student, such as taking students to
a location where not visible to others.

2. In order to ensure the privacy of identified students, general letters are not given to other parents,
informing them of positive casestime school. However, educational information may be widely
distributed taall students at the discretion of the school nurse. This is recommended at least at
the start of each school year.

3. Routine screening of chil denoouraged fohemiyds by t he p
identification of pediculosis infestation or other scalp/skin conditions.

Definition

Pediculosis capitis refers to a condition caused by lice infesting the head hair of a human. Head lice are
not known to transmit infectious agent®r do they discriminate among socioeconomic groups. They are
more commonly found on children of preschool and early elementary school age. Girls are infested more
often than boys, and parents and siblings sometimes acquire head lice. Lice amgsh@ialied nits)

are usually limited to the head hair.

Signs and Symptoms:

Students with head lice are usually asymptomatic, but some may experience itching from an allergic
reaction to the bites or irritation from sores caused by bites.

Transmission

Head lice can be transmitted from hats, combs, pillows, etc., but it is magtdikd more common to
result fom head to head contact with an infected person.

Treatment:



Treatment is recommended only for individuals found with live lice or viable dfjg#s are found
further than about %2 inch from the head, they are probably hatched and no longer viable. Removal of
these old nits assures that identification of active infestation is accurate.
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1. Combing with a nit comb cdme effective in removing the nits and lice. Combs with long metal
teeth have been found to be most effective and less damaging to the hair. Using the nit comb on
hair saturated with shampoo or conditioner can ease the difficult combing action. Cgmb dalil
until no live lice are discovered for two weeks. Recheck in 2 to 3 weeks after you think all lice
are gone.

2. Overthe-Counter Lice ShampodsAs with all drugs, directions must be followed exactly.
These products should be rinsed from the hair ovatkarather than shower or bath to limit
exposure to the body. A second treatment may be required in about 10 days.

3. Prescription Lice Shampoo Medicatian3 hese products contain other insecticides that require
greater care for treatments, and shoulddewd onl y under a physiciands
persist following treatment with the ovre-counter products. Parents should be advised to
discuss with their health care provider specific instructions for use of these products, potential
risksand benefits, and other possible treatment recommendations.

4. A Al t er nat i v @etrdleum jlly, mayortnasé, margarine, herbal oils, gasoline,
kerosene, olive oil, etc. should be avoided, as there is not conclusive evidence that these
treatments ar effective (or necessarily safe).

5. Family members of a student with head lice should be inspected for signs of lice. All individuals
found with lice should be treated simultaneously. Pets do not carry head lice and should never be
treated with human letreatments.

6. Bedding, towels, nightclothes and other clothing that were in contact with the head within a day
of treatment should be washed and/or dried in the dryer at high heat (if appropriate). Combs,
brushes and hair accessories used by the pensafdse rinsed in hot water each day until lice
are eliminated.

7. Vacuuming floors, especially carpets recently occupied by infested persons, is recommended
although lice will soon die (generally within a day) once off the head. Nits attached to hair that
has fallen from an infected person will also stop developing and will also die within a few days.
Although it is not necessary to thoroughly clean the house or car, vacuuming floors and
upholstered furniture of homes occupied by infected persons willdigbel concerns about lice
or eggs that may have dropped from the infected person.

Adoption date:August 17, 2009
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ADMINISTERING MEDICINES TO STUDENTS

Many students are able to attend school regularly only through effective use of medication in the
treatment of disabilities or ilinesses that do not hinder the health or welfare of others. If pdksible, a
medication should be given by the parent(s) at home. If this is not possible, it is done in compliance with
the following.

1. Only employees of the Board who are licensed health professionals, or who are appointed by
the Board and have completedragladministration training program conducted by a licensed
health professional and considered appropriate by the Board, can administer prescription drugs
to students.

2.  The school nurse or an appropriate person appointed by the Board supervisag¢hansec
proper storage and dispensation of medications. The drug must be received in the container in
which it was dispensed by the prescribing physician or others licensed to prescribe medication.

3. Written permission must be received from the pasgmif the student, requesting that the
school nurse or an appropriate person compl

4. The school nurse or other designated individual must receive and retain a statement which
complies with State law and is signed by the ige who prescribed the drug or other person
licensed to prescribe medication.

5. The parent(s) must agree to submit a revised statement, signed by the physician or other
licensed individual who prescribed the drug, to the nurse or other designatediuialdi any
of the information originally provided by the physician or licensed individual changes.

6. No employee who is authorized by the Board to administer a prescribed drug and who has a
copy of the most recent statement is liable in civil damégesdministering or failing to
administer the drug, unless he/she acts in
wanton or reckless misconduct. o

7. No person employed by the Board is required to administer a drug to a student excepit pursu
to requirements established under this policy. The Board shall not require an employee to
administer a drug to a student if the employee objects, on the basis of religious convictions, to
administering the drug.

Inhalers for Asthma

Students have thiight to possess and use a metetede inhaler or a dggowder inhaler to alleviate
asthmatic symptoms or before exercise to prevent the onset of asthmatic symptoms. The right applies at
school or at any activity, event or program sponsored by or ichvthé student's school is a participant.

I n order for a student to possess the inhaler,
physician and parent or other caretaker. The principal and/or the school nurse must have received copies
of the® required written approvals.

y

he
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Epinephrine Autoinjectors

Students are permitted to carry and use an epinephrine autoinjeciperi@pd treat anaphylaxis (severe
allergic reactions). The right to carry and use arpepiextends to any activity, event or program

sponsored by the studentdés school or activity, &ev

Student possession of an-@gin is permitted only if the student has written approval from the prescriber

of the nedication and, if a minor, from his/her parent. Written approval must be on file with the principal
and, if one is assigned, the school nurse. In addition, the principal or school nurse must receive a backup
dose of the medication from the parent or shid

Original Adoption Date: May 11, 2009
Re-Adoption Date: September 12, 2011

LEGAL REFS.: ORC 2305.232305.231
3313.643313.7123313.7133313.7163313.718
3314.033314.141
OAC 33013506

CROSS REFS.: EBBA, First Aid
JFCH Alcohol Useby Students
JFCI Student Drug Abuse

NOTE: Beginning July 1, 2011, House Bill (HB) 1 of 2009 permits only employees of the school
board who are licensed health professionals, or who have completed a drug administration
training program conducted by &énsed health professional and considered appropriate
by the board, to administer prescription drugs to students in school districts.

The law grants school boards the continued authority to outright pradmlyiemployee,
including licensed health pragsionals from administering any prescription drugs to
students, or to prohibit administration of drugs that require certain procedures, such as
injections.
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ADMINISTERING MEDICINES TO STUDENTS
(General Regulations)

Students needing medication are encouraged to receive the medication at home, if possible.

Only employees of the Board who are licensed health professionals, or who are agipoineeBoard
and have completed a drug administration training program conducted by a licensed health professional
and considered appropriate by the Board, can administer prescription drugs to students.

1.

The person or persons designated to admimsgelication receives a written request, signed
by the parent(s) having care or charge of the student, that the drug be administered to the
student.

Each person designated to administer medication receives a statement, signed by the physician
or other grson licensed to prescribe medication, which includes all of the following
information:

A. the name and address of the student;

B. the school and class in which the student is enrolled;

C. the name of the drug and the dosage to be administered,;
D. thetimes or intervals at which each dosage of the drug is to be administered,;
E. the date on which the administration of the drug is to begin;

F. the date on which the administration of the drug is to cease;

G. any severe adverse reactions whichustt be reported to the physician and one or more
telephone numbers at which the person who prescribed the medication can be reached in
case of an emergency and

H. special instructions for administration of the drug, including sterile conditions and
storage.

The parent(s) agree to submit a revised statement signed by the physician who prescribed the
drug to the person designated to administer medication if any of the information provided by
the person licensed to prescribe medication as described abanges.

The person authorized to administer the drug receives a copy of the statement described above.
The drug is received by the person authorized to administer the drug to the student for whom
the drug is prescribed in the container inethit was dispensed by the prescribing physician

or other licensed professional.

The person designated by the Board establishes a location in each school building for the
storage of drugs to be administered. All such drugs shall be stored ioctt#trn in a locked



storage place. Drugs which require refrigeration may be kept in a refrigerator in a place not
commonly used by students.
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No person who has been authorized by the Board to administer a drug anopasfitlce most recent

statement which was given to him/her prior to administering the drug is liable for administering or failing

to administer the drug, unless such person acts i
or reckless miscondc t . 0

A person employed by the Board is not required to administer a prescribed drug to a student unless a
Board regulation establishes a requirement; furthermore, the Board shall not require an employee to
administer a drug to a student if the employejeds, on the basis of religious convictions, to
administering the drug.

Board policy and regulations regarding dispensation of medication must be formally adopted by the

Board and may be changed, modified or revised only by action of the Board.

Original Approval Date: May 11, 2009
Re-Approval Date: September 12, 2011
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ADMINISTERING MEDICINES TO STUDENTS
(Use of Asthma Inhaler$

In order for a student to possess and use an i nha
physician and parent or other caretaker. The principal and/sctio®l nurse must have received copies
of these required written approvals.
The physiciands written approval must specify the
1. the student's name and address;
2. the name of the medication contained in the inhaler;
3. the date the administration of the medication is to begin;
4. the date, if known, that the administration of the medication is to cease;
5. written instructions which outline the procedures school personnel should follow in the event
that the asthmmedication does not produce the expected relief from the student's asthma

attack;

6. any severe adverse reactions that may occur to the student using the inhaler that should be
reported to the physician;

7. any severe reactions that may occur to arastudent for whom the inhaler is not prescribed,
should he/she receive a dose of the medication;

8. atleast one emergency telephone number for contacting the physician;

9. atleast one emergency telephone number for contacting the parent, guaadigr person
having care or charge of the student in an emergency and

10. any other special instructions from the physician.

In no circumstances will the District, any member of the Board or any Board employee be liable for
injury, death or loss of pson or property when a District employee prohibits a student from using an
inhaler because the employee believes, in good faith, that the required written approvals have not been
received by the principal. Additionally, liability cannot accrue becawseriployee permits the use of

an inhaler when the employee believes, in good faith, that the written approval(s) have been received by
the appropriate authority.

Original Approval Date: May 11, 2009
Re-Approval Date: September 12, 2011



File: JHCD-R-3

ADMINISTERING MEDICINES TO STUDENTS
(Use ofEpinephrine Autoinjectors)

Student possession of an-@ain is permitted only if the student has written approval from the prescriber
of the medication and, if a minor, from his/her parentitééh approval must be on file with the principal
and, if one is assigned, the school nurse. In addition, the principal or school nurse must receive a backup
dose of the medication from the parent or student.
The prescriber 6s wfyattedstahe follopimgrintomation: must speci
1. studentdés name and addr ess;

2.  names and dose of the medication contained in the autoinjector;

3. the date the administration of the medication is to begin and, if known, the date the
administration of the nukcation is to cease;

4. acknowledgement that the prescriber has determined that the student is capable of possessing
and using the egpen appropriately and has provided the student with training in the proper use
of the epipen;

5. circumstances in kich the epipen should be used;

6. written instructions that outline procedures school personnel should follow if the student is
unable to administer the medication or the medication does not produce the expected relief
from the st udaédlardichesporse);aphyl axi s ( a

7. any severe reaction that:

A. the student may experience that should be reported to the prescriber or

B. that may occur to another student for whom the medication is not prescribed, if that
student receives a dose of the medarati

8. atleast one emergency telephone number each for contacting the prescriber and the parent and
9. any other special instructions from the prescriber.

Whenever a student is administered epinephrine at school or at an activity, event or progsamrediby

the school or in which the school is a participant, a school employee must immediately request assistance

from an emergency medical service provider. Request for medical assistance applies whether the student
seltfadministers the medication osahool employee administers it to the student.
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File: JHCD-R-3

The Board and District employees are not liable in damages in a civil action for injury, death or loss to
person or property allegedly arising if:

1. aschool employeerphibits a student from using an g@n because he/she has a good faith
belief that the conditions for carrying and using the medication have not been satisfied,;

2. aschool employee permits a student to carry and use -perepiecause of the good Fathat
the conditions have been satisfied or

3. ininstances in which a student is rightfully permitted to carry aipepj the medication is
used by a student for whom it was not prescribed.

All immunities granted to schools under the sovereign imtyidianv or any other law apply.

Original Approval Date: May 11, 2009
Re-Approval Date: September 12, 2011
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STUDENT SAFETY

The Board believes that students have the right to be protected in all facets of the education program and
directs the Superintendent/designee to develop and maintain a safety instruction program for all students
Safetyinstruction in the District includes:

1. establishing appropriate safety rules;
2. learning how to practice safety and prevent accidents;

3. learning how to safely use and properly care for tools and equipment so as to reduce the
potential for accidnts;

4. developing habits of good housekeeping, proper storage and handling of materials, and
sanitation;

5. becoming familiar with personal protection devices and the proper clothing to be worn for
safety purposesind

6. learning how to cooperateith others in the promotion and operation of a safety program in the
schools, on school groundad in school vehicles;

7. instructing students not to accept gifts or automobile rides from strangers. Students are also
instructed to tell staff membengarents or law enforcement officiafany suspicious strangers
in or around school property;

8. providing instruction in personal safety and assault prevention in grades kindergarten through
6. Upon the written request of a parent, a student shakdesed from such instruction and

9. providing ageappropriate instruction in dating violence prevention in grades
7 through 12.

In an attempt to further ensure student safety, staff members:

1. shall not send students on errands that would redjé student to leave school property and/or
drive a vehicle;

2. shall not attempt to counsel, assess, diagnos
sexual behavior, substance abuse, mental or physical health and/or family relationships but
instead, should refer the student to the appropriate individual or agency for assistance;

3.shall not disclose information concerning a student, other than directory information, to any person
not authorized to receive such information. This includesistot limited to, information
concerning assessments, ability scores, grades, behavior, mental or physical health and/or family
background and

Page 1 of 2



4. shall immediately report any suspected signs of child abuse or neglect.

In addition to instruction in safety, buildings are inspected annually to detect and remedy health and
safety hazards. Staff members shall immediately report to the building administrator any accident or
safety hazard he/she detects. The Superintendenh@riaet and directed to develop appropriate means

for the implementation of this policy.

Adoption date:October 11, 2010

LEGAL REFS.:

CROSS REFS.:

ORC 3313.603313.6433313.96
3737.73
OAC 33013506

AFI, Evaluation of Educational Resources

EB, Safety Program

GBH, StaffStudent Relations (Also JM)

IGAE, Health Education

JEE Student Attendance Accounting (Missing and Absent Children)

JFCEF, Hazing and Bullying (Harassment, Intimidation and Dating
Violence)

JFCH Alcohol Use byStudents

JFCI Student Drug Abuse

JHG, Reporting Child Abuse

JHH, Notification About Sex Offenders

JO, Student Records
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SUPERVISION OF STUDENTS

When students are in school, engaging in sehpohsored activities, or traveling to and from school on
school buses, they are responsible to the school and the school is responsible for them. School personnel
assgned to their supervision service in loco parentis.

The Board expects all students to be under assigned adult supervision at all times when they are in school,
on school grounds, traveling under school auspices, or engaging in-spbasbred activitiesSchool

personnel assigned this supervision are expected to act as reasonably prudent adults in providing for the
safety of the students in their charge.

In keeping with this expected prudence, no teacher or other staff member shall leave his/lest assign
group unsupervised except as an arrangement has been made to take care of an emergency.

During school hours, or while engaging in schepbnsored activities, students shall be released only into
the custody of parents or other authorized persons.

Adoption date:May 11, 2009



REPORTING CHILD ABUSE

All employees of the District who know or have reasonable cause to suspect that a child under 18 years of
age or a disabled child und2tyears of age has suffered, is suffering or faces a threat of suffering any

type of abuse or neglect are required to immediately report such information to the public children
services agency or the local law enforcement agency.

To ensure prompt reports, procedures for reporting are made known to the school staff. A person who
paticipates in making such reports is immune from any civil or criminal liability, provided the report is
made in good faith.

The Board directs the Superintendent/desigaeievelop a program of igervice training in child abuse
prevention for alhursesteachers, counselors, schpsei/chologists and administratorghis program is
developed in consultation with public or private agencies or persons involved in child abuse prevention or
intervention programs.

Each person employed by the Board to warlaaurse, teacher, counselor, schpsychologist or
administrator shall complete at least four hours efdrvice training in the prevention of child abuse,
violence and substance abuse, school safety and the promotion of positive youth developmemtowith
years of commencing employment with the District, and every five years thereafter.

In addition, middle and high school employees who work as teachers, counselors, nurses, school
psychologists and administrators must receive training in datingheelerevention. The curriculum for
training in dating violence prevention is developed by the Superintendent/designee and training must
occur within two years of commencing employment and every five years thereafter.

Conversely, public children servicagencies must notify the Superintendent of any allegations of child
abuse and neglect reported to them involving the District, as well as the disposition of the investigation.

Original Adoption Date: May 11, 2009
Re-Adoption Date: December 14, 2009
Re-Adoption date:October 11, 2010

LEGAL REFS.: ORC 2151.0112151.421
3313.6623313.666
3319.073

CROSS REFS.: EB, Safety Program
EBC, Emergency/Safety Plans
IGAE, Health Education
JECFE Hazing and Bullying (Harassmenttlmidation and Dating
Violence)
JHF, Student Safety



NOTE:
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The board of education of each city and exempted village school district and the
governing board of each educational service center shall develop, in consultation
with public orprivate agencies or persons involved in child abuse prevention or
intervention programs, a program of-gervice training for persons employed by
any school district or service center to work in a school as a nurse, teacher,
counselor, school psychologmt administrator.

Each person employed by any school district or service center to work in a school
as a nurse, teacher, counselor, school psychologist or administrator shall complete
at least four hours of kservice training in the prevention of thabuse, violence

and substance abuse and the promotion of positive youth development within two
years of commencing employment with the district or center, and every five years
thereafter.

Because the training for middle and high school employees vadgsiashder House
Bill 1 in 2009, this training must occur by October 16, 2011 (ORC 3319.073).

House Bill 19, passed in 2009, adds a provision for the training of middle and high school
employee$ teachers, counselors, nurses, school psychologists anthestiatorsi in
dating violence prevention.

The law specifically states that curriculum for this training must be developed by the
district, be part of the iservice training in the prevention of child abuse, violence and
substance abuse; school ggfeand promotion of positive youth development and be
completed within two years after commencing employment and every five years thereafter.
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NOTIFICATION ABOUT SEX OFFENDERS

Megandés Law requires certain sexual predators and
of their residence. In some circumstances the sheriff notifies the Superintendent that a stataslqre
habitual sex offender has moved into the area.

If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex
offender subject to community notification, the Superintendent disseminates the infomagsiating the
sexual predator or habitual sex offender to employees whose duties include supervision of or
responsibility for students. Employees who receive the information are instructed to promptly notify the
Superintenderif the sexual predator or hiual sex offender is observed in the vicinity of the school.

The Superintendentotifies the local law enforcement agency if, in the judgment oStheerintendent

the presence of the sexual predator or habitual sex offender appears to be withboteadgmurpose or
otherwise creates concern for the safety of the students. The law enforcement agency evaluates the
situation and takes whatever action it deems appropriate. The law enforcement agency informs the
Superintendent of any action taken amaly provide advice regarding any additional action which the
Superintenderghould consider taking.

If the Superintendent receives information from the sheriff concerning a sexual predator or habitual sex
offender subject to community notification, thep&rintendent may inform parents, guardians and adult
students that he/she has received notice that a sexual predator or habitual sex offender is residing within
the District and that certain information concerning the offender is public record and t® apsgwection

at the office of the sheriff with whom the offender has registered.

With juvenile sex offenders, the Superintendentos
The Superintendent pr ovi deaboffendecnotigeto histher stdifeothato unt vy
they are aware of the juvenile offenderds infor ma

notify parents that the school has received notice that a juvenile sex offender is attending school (or if an
adult offender, working or attending school) in the District, and direct parents who want more information
to the county sheriffbés office.

If the Supemtendent receives informatiorom the sheriff concerning a sexual predator or habitual sex
offender sulgct to community notification, he/she shall not release any other information and shall direct
any inquiries to the office of the sheriff with whom the offender has registered.

Adoption date:May 11, 2009

LEGAL REFS.: 42 USC 14071
ORCChapter295Q Section149.43
2151.02 2151355
2152.832152.84

CROSS REF.: GBQ, Criminal Record Check
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EMPLOYMENT OF STUDENTS

The Board bel i echeobrespohsiititiesare o takegreaededics over nonsehated

jobs. However, the Board acknowledges that extenuating circumstances may surface when a student may
need tdorgo the traditional method of obtaining an education in order to work and provide support or

care for himself/herself or his/her family members.

If a student needs to work while attending school, he/she is cautioned against assuming work
commitments whdh interfere with his/her studies and achievement in school. Opportunities for
employment may bprovided through woHexperience programs anther employers in accordance with
the following provisions for obtaining age and schooling certificates.

Age and Schooling Certificate@Vork Permit$

All students under the age of 18 must apply for a work permit in order to legally obtain paid employment.
Students, ages 16 and 17, must have valid work permits for paid employment during the school year.
Studens, ages 14 and 15, must obtain valid work permits for employment at all times of the year.

In compliance with State law, the Superintenftiagignee is responsible for processing requests for and
issuing allwork permits as necessary. Students must geoail the documentation required by State law

including, but not limited to, proof of age and physical fitness. Proof must also be provided identifying
the potential employer as places of employment where minors can legally work.

In-School Employment

The Board may make available to students-fiare and summer jobs commensurate with their abilities
and the needs of the District for student employees. The Board also authorizes the District to provide
cooperative worexperience programs.

The Board aproves appointments and establishes pay rates. These rates comply with requirements of the
minimum wage law.

Original Adoption Date: May 11, 2009
Revised Adoption Date: December 14, 2009

LEGAL REFS.: 48 USC 1324a et seq.
ORC 3313.56; 3313.93
332108 through 3321.11
3331.01; 3331.02; 3331.04; 3331.06 through 3331.09
Chapter 4109
4111.02

CROSS REFS.: IGADA, Work-Experience Opportunities
JECE, Student Withdrawal from School
JEG, Exclusions and Exemptions from School Attendance



NOTE: ORC 3331.04 has identified special conditions in which qualified students over 16 years of
age may be issued age and schooling certificates (work permits) after withdrawing from
full-time enrollment, yet attending school on a garte basis in a progam appved by the
Superintendent or his/her designee.



STUDENT GIFTS AND SOLICITATIONS

Solicitations

The solicitation of donations and contributions from students shall be restricted to drives approved by the
Board/designee.

Any outside organization desiring to distribute flyers or other nadgeio students in connection with
fund drives may do so only with the approval of the Superintendent.

Gifts

Students shall be discouraged from the routine presentation of gifts to District employees. When a
student feels a spontaneous desire to ptesgift to a staff member, the gift shall not be elaborate or

unduly expensive. The Board shall consider as always welcome and in most cases more appropriate than
gifts, the writing of letters to staff members expressing gratitude or appreciation.

In nocase should gifts be accepted where the recipient of such gifts might in any way feel obligated either
in the giving of grades or privileges services.
Adoption date:May 11, 2009

LEGAL REF.: ORC3313.20

CROSS REB.: GBI, Staff Gifts and Solic#tions
IGDF, Student FundRaising Activities
Kl, Public Solicitations in the Schools
KJ, Advertising in the Schools




File: JM (Also GBH)
STAFF-STUDENT RELATIONS

The relationship between the Districtbés staff and
mutual respect. Staff members have a responsibility to provide an atmosphere conducive to learning and
to motivate each student to perform to his/her capacity.

Staff members should strive to secure individual and group discipline, and should be treated with respect
by students at all times. By the same token, staff members should extend to studemes tlesgect and
courtesy that they, as staff members, have a right to demand.

Although it is desired that staff members have a sincere interest in students as individuals, partiality and
the appearance of impropriety must be avoided. Excessive infonaiak &ocial involvement with

students is prohibited. Such conduct is not compatible with professional ethics and, as such, will not be
tolerated.

Staff members are expected to use good judgment in their relationships with students both inside and
outsice of the school context including, but not limited to, the following guidelines.

1. Staff members shall not make derogatory comments to students regarding the school, its staff
and/or other students.

2. The exchange of purchased gifts between staff meesrand students is discouraged.

3. Staffsponsored parties at which students are in attendance, unless they are a part of the
school 6s extracurricular program and are prop

4. Staff members shall not fraternize, writt@nverbally, with students except on matters that
pertain to schoetelated issues.

5. Staff members shall not associate with students at any time in any situation or activity which
could be considered sexually suggestive or involve the presencedirtabacco, alcohol or
drugs.

6. Dating between staff members and students is prohibited.

7. Staff members shall not use insults or sarcasm against students as a method of forcing
compliance with requirements or expectations.

8. Staff members shall aintain a reasonable standard of care for the supervision, control and
protection of students commensurate with their assigned duties and responsibilities.

9. Staff members shall not send students on personal errands.

10. Staff members shall, pursudntlaw and Board policy, immediately report any suspected signs
of child abuse or neglect.

11. St af f members shall not attempt to counsel |, a
problem relating to sexual behavior, substance abuse, mental argbimgslth and/or family



12.

relationships but, instead, should refer the student to the appropriate individual or agency for
assistance.

Page Iof 2
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Staff members shall not disclose information concerning a student, otherréaorgi
information, to any person not authorized to receive such information. This includes, but is not

limited to, information concerning assessments, ability scores, grades, behavior, mental or
physical health and/or family background.

Social Networkhg Websites

4,

District staff who have a presence sotial networking websites are prohibited from posting

data, documents, photographs or inappropriate information on any website that might result in a
disruption of classroom activity. The Superintentddesignee has full discretion in determining
when a disruption of classroom activity has occurred.

District staff is prohibited from providing personal social networking website passwords to
students.

Fraternization between District stafféastudents via the Internet, personah&il accounts,
personal social networking websites and other modes of virtual technology is also prohibited.

Access of personal social networking websites during school hours is prohibited.

Violation of the pohibitions listed above will result in staff and/or student discipline in accordance with
State law, Board policies and regulations, the StaffStndent Codes of Conduct and handbooks and/or
staff negotiated agreements. Nothing in this policy prohibiggrict staff and students from the use of
education websiteand/or use of social networking websites created for curricular, cocurricular or
extracurricular purposes.

Original Adoption Date: June 30, 2008
Re-Adoption Date: December 14, 2009
Re-Adoption Date: September 12, 2011

LEGAL REF.: ORC 3313.20

CROSS REFS.: GBC, Staff Ethics

GBCA, Staff Conflict of Interest

GBCB, Staff Conduct

GBI, Staff Gifts and Solicitations

1IBH, District Websites

JFC Student Conduct (Zero Tolerance)



JG StudenDiscipline

JHF, Student Safety

JHG, Reporting Child Abuse

JL, Student Gifts and Solicitations

JO, Student Records

KBA, Publicbés Right to Know
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STUDENT FEES, FINES AND CHARGES

Materials Fees

Students enrolled in District schools are furnished basic textbooks without cost. However, a fee for
consumable materials and supplies used in the instructional program is establishdukbgirtning of

each school year and may vary as the cost of materials and supplies fluctuates. Such fees are to be
deposited in the rotary operating funds of the Board to defray the cost of the materials and supplies.

The Board directs the Superintentidasignee to prepare a schedule of fees for materials to be used in
courses of instruction and a schedule of charges that may be imposed for damage to school property.

The District does not charge students eligible for free lunch under the National Behcto Act or

Child Nutrition Act a fee for any materials needed to participate fully in a course of instruction. This
exception only applies to recipients of free lunch, not students who receive rgdigeeldinch. This

provision does not apply to eaturricular activities and student enrichment programs that are not courses
of instruction.

Fines

When school property, equipment or supplies are damaged, lost or taken by individuals, a fine is assessed.
The fine is reasonable, seeking only to comptmnthe school for the expense or loss incurred. Free lunch
eligibility does not exempt a student from paying fines for damage to school property.

The late return of borrowed books or materials from the school libraries is subject to appropriate fines.
All fines collected are sent to the Treasurer for deposit in the General Fund of the Board.

Collection of Student Fees and Fines

The administration may establish regulations for the collection of student fees and fines.

Grades and credits are not madilable to any student, graduate or to anyone requesting same on
his/her behalf until all fees and fines for that student have been paid in full. Participation in
extracurricular field trips will not be permitted unless payment has been receivedntStwdl be
prohibited from participating in commencement exercises unless payment has been received.

Collection Process

1. The principal will advise parents of fees due at the beginning of the school year.

2. Theprincipal will notify the parents of stdents with outstanding fees and fines
e Elementaryi October ¥ deadline
e HSi natification at Interim and deadline at first gradecard (gradecard will be
withheld)
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File: JN
3. Grades will be withheld in both the elementary building and igie $chool building if
fees/fines are not collected by the end of the school year.

Original Adoption Date: May 11, 2009
Re-Adoption date:October 11, 2010

LEGAL REFS.: National School Lunch Act of 1946, 42 USC 1751
Child Nutrition Act of 1966, 42JSC 1771
ORC 3313.642
3329.06

CROSS REFS.: IGCB, Experimental Programs
IGCD, Educational Options (Also LEB)
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STUDENT RECORDS

In order to provide students with appropriate instruction and educational services, it is necessary for the
District to maintain extensive educational and personal information. It is essential that pertinent

information in thee records be readily available to appropriate school personnel, be accessible to the
studentds parent(s) or the student in compliance

The Superintendent is responsible for the proper administratistudent records in keeping with State
law and federal requirements and the procedures for the collection of necessary information about
individual students throughout the District.

Upon request, al/l recor ds a rnvdfilefaie hvailableitorparéntfsyioe d i n t
the student (if he/she is over 18 years of age). This request must be in writing and is granted within seven
calendar days. No records are to be removed from the school. A principal, teacher or other qualified

schml personnel must be present to explain any of the tests or other material.

All rights and protections given to parents under law and this policy transfer to the student when he/she
reaches age 18 or enrolls in a postsecondary school. The studentttemtes an fdel i gi bl e s

The District uses reasonable methods to identify and authenticate the identity of parents, students, school
officials and any other parties to whom the agency or institution discloses personallyalientif
information from @ucation records.
The District provides notice to parents and eligible students annually, in accordance with the procedures
set forth under administrative regulations, of the rights held by parents and eligible students under law
and this policy. It ighe intent of the District to limit the disclosure of information contained in the
studentds education records except:

1. by prior written consent;

2. asdirectory information and

3. under other limited circumstances, as enumerated under adminsteggulations.

The following rights exist:

1. the right to inspect and review the studentds
2. the right, in accordance with administrative
education records, including thehiigo a hearing if the school authority decides not to alter the
records according to the parent(s)o6 or eligib

3. theright of any person to file a complaint with the U.S. Department of Education if the District
violates relevant Fedtal law, specifically the Family Educational Rights and Privacy Act
(FERPA) and
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4. the right to acquire information concerning the procedure which the parent(s) or
eligible student should follow to obtain copies of this polibg, locations from which
these copies may be obtained, as well as any fees to be charged for such copies. *(See
administrative regulations.)

The District proposes to designate the following personally identifiable information contained in a
studemrtaGd omduecords as fAdirectory information. o

1. student 6s name

2. studentds address

3. telephone number(s)

4, studentds date and place of birth

5. participation in officially recognized activities and sports

6. studentdés achi esrement awards or hon

7. studentdés weight and height, if a member of a

8. major field of study

9. dates of attendance (fAifrom and tod dates of e

10. date of graduation
The above information is disclosed without prior written consent, exdemt the request is for a prefit
making plan or activitySt udent records that consist of fAperson
are exempt from disclosure. Student directory information, however, is released unless the parents have

affirmatively withdrawn their consent to release in writing.

Administrative regulations set forth a procedure for annual notification to parents and eligible students of
the Districtds definition of director yeeksimf or mati o
which to advise the District, in accordance with such regulations, of any or all items which they refuse to

permit as directory information about that student.
To carry out their responsibilities, school officials have access to student edueatiads for legitimate

educational purposes. The District uses the criteria set forth under administrative regulations to determine
who are fischool of ficialsodo and what constitutes 0
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Other tharrequests as described above, school officials release information from, or permit access to, a
studentds education records only with the prior
the Superintendent or a person designated in @rtinthe Superintendent may permit disclosure in

certain limited circumstances outlined under administrative regulations (e.g., transfers to another school
district or to comply with judicial order or subpoena or where warranted, in a health or safejgreaper

etc.).

The District maintains, in accordance with administrative regulations, an accurate record of all requests to
di sclose information fr om, or to permit access
disclosed and access permitted.

Original Adoption Date: May 11, 2009
Revised Adoption Date: December 14, 2009

LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 1221 et seq.

Family Educational Rights and Privacy Act; 20 USC Section 1232g
Health Insurance Portabilignd Accountability Act; 29 USC 1181 et seq.
ORC 149.41; 149.43

1347.01 et seq.

3317.031

3319.32; 3319.321; 3319.33

3321.12; 3321.13

3331.13

CROSS REFS.: AFI, Evaluation of Educational Resources
IL, Testing Programs
KBA, Publicbébw Right to Kno
KKA, Recruiters in the Schools

NOTE: The definitions of Adirectory informationbo

reflects the more restrictive definition found in State law. The District may further limit the
information containedn that definition.

(



Page 3 of 3



File: JO-E

Denial of Permission to Release Directory Information Without Prior Written Consent

Dear Parent:
Certain directory information may be released to media, colleges, civic or sekaiedl organizations
and state or governmental agen@esvell as published in programs for the athletic, music and theater
presentations of this District.
Directory information includes the following kinds of information:
1. student 6s name
2. studentdéds address
3. telephone number(s)
4. st ud e pand glacaohhirth
5. participation in officially recognized activities and sports
6. studentdés achievement awards or honors
7. studentdéds weight and height, if a member of a
8. major field of study
9. dates of at tnadndamc a a(tfefsr o anr ol | ment)

10. date of graduation

Please circle the specific categories of information, if any, listed above that yat wish to be
released without your specific prior written permission.

The release of all directory informatiedenied.

This form must be completed and returned to the principal within 10 days after publication of the notice
on ADirectory Informationod if the release of spec

Name of Student School Grade

Paent 6s/ Guardi ands Si ghatat ur e



Adoption Date:December 14, 2009



STUDENT RECORDS

1. Each studentods official school records includ
A. Records to be retained permanently

1) name and address of parent(s)

2) verification of date and place of birth
3) dates and record of attendance

4) course enrollment and grades

5) testdata

6) date of graduation or withdrawal

B. Records of veri fiable information to be ret

1) medical/health data

2) individual psychological evaluation (gatheredtwivritten consent of parent(s))

3) individual intelligence tests, tests for learning disabilities, etc. (counselor
administered)

4) other verifiable information to be used in educational decision making

2. Maintaining student records

A. Transcrips of the scholastic record contain only factual information. The District
confines its recordkeeping to tasks with clearly defined educational ends.

B. Items listed under-A are retained for 100 years. Those listed une@rate retained
duringtheastdent 6s enrol |l ment and destroyed after
imposes other restrictions.

C. Teacher and staff comments on student records are confined to matters related to student
performance. Value judgments are excluded from the record.

D. Student records are considered as current educational and/or therapeutic tools and are
available for use as such.

The following definitions of terms pertain to this statement of policy.

Studenid any person who attends or has attended a programstoiction sponsored by the
Board.

Eligible studen® a student or former student who has reached age 18 or is attending a
postsecondary school.

Parentd either natural parent of a student, unless his/her rights under the FERPA have been
removed bya court order, a guardian or an individual acting as a parent or guardian in the
absence of the studentdés parent (s).
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Dates of attendandemeans the period of time during which a student attends or attended an
educational agey or institution. Examples of dates of attendance include an academic year, a

spring semester or a first quarter. The term does not include specific daily records of a
student 6s attendance at an educational agency

Education recaisd any records (in handwriting, print, tapes, film or other medium)
maintained by the District, an employee of the District or an agent of the District which are
related to a student, except:

1. apersonal record kept by a school staff member thasrtteefollowing tests:
A. itisin the sole possession of the individual who made it;
B. itis used only as a personal memory aid and

C. information contained in it has never been revealed or made available to any other

person, eXxc ermpbraryshbestitumak er 6 s t e

2. an employment record which is used only in
District (employment for this purpose does not include activities for which a student
receives a grade or credit in a course);

3. alumni records Wich relate to the student after he/she no longer attends classes provided
by the District and the records do not relate to the person as a student and

Persondy indentifiable informatiord any data or information which makes the subject of a

record km wn , including the samndeind de nandiesstad a mihley &4
name of the studentds parent or ot tsdrudfeaarnidlsy
social security numbear a biometric record, other indirect identifiessu ch as t he stude
date of birth, pl ace of birth or mot her 6s mai
combination, is linked or linkable to a specific studeat thiould allow a reasonable pen in

the school community, who does not have peakknowledge of the relevant circumstances, to

identify the student with reasonable certainty, or information requested by a person who the

district reasonably believes knows the identity of the student to whom the education record

relates.

ANNUAL NOTIFICATION
Within the first three weeks of each school year, the District publishes in a notice to parents and eligible
students their rights under State and Federal law and under this policy. The District also sends home with
each student a bulletin lisgirthese rights; the bulletin is included with a packet of material provided to
parents or eligible students when the students enroll during the school year.
The notice includes the:

1. right of a parent(s) or eligible student to inspect and reviewtthed ent 6 s educati on |



2. intent of
records,

t he
exce

Di strict t
pt: (1) by

o
t
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Il i mit the discl osu

he prior writt

en C

stucent, (2) as directory information or (3) under certain limited circumstances, as permitted by

law;

3. right of

District

a st

deci

udent 6s parent(s) or an el:/
education records which he/she believes to be inaccungtkeading or in violation of student
rights; this right includes a hearing to present evidence that the records should be changed if the

ter them according

des not to

al

4. the right of anyperson to file a complaint with the Department of Education if the District
violates the FERPA and

5. the procedure
this policy and the locations where copies may beidda

that a studentdés parent (s)

An administrator arranges to provide translations of this notice t&Enghshspeaking parents in their

native language.

LOCATIONS OF EDUCATION RECORDS

TYPES

LOCATION

CUSTODIAN

Cumulative School Records

Cumulative School Records
(Former Students)

Health Records

Speech Therapy Records
Psychological Records

School Transportation
Records

Special Test Records

Occasional Records
(Student education records
not identified above; such

as those in Super

office, in the school

Principal sb

High School

Nurse® Of f i ces

Principal sb

School Bus Garage

Principal sbd

Principal sb

o

o

Principals

Chief Archivist

Nurses
Principals
Director of Pupil
Transportation
Principals

Principals

gi bl

or

r
(0]

e

a



attorneybés offi ceé
personal possession of teachers)
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PROCEDURE TO INSPECT EDUCATION RECORDS

Parents or eligible students may inspect and review education records to which they are eiméitled to
access upon request. In some circumstances, it may be mutually more convenient for the record custodian
to provide copies of records. (See the schedule of fees for copies.)

Since a studentbés records may obpincipahmandfferiocallett i n s e
copies of records or the records themselves from
be inspected at one site. If parents and eligible students wish to inspect records where they are

maintained, schal principals accommodate their wishes.

Parents or eligible students should submit to the
identifies as precisely as possible the record or records which he/she wishes to inspect.

The principal (or othecustodian) contacts the parent(s) of the student or the eligible student to discuss
how access is best arranged (copies, at the exact location or records brought to a single site).

The principal (or other custodian) makes the needed arrangements aypasrppssible and notifies the
parent(s) or eligible student of the time and place where the records may be inspected. This procedure
must be completed within 45 days or earlier after the receipt of the request for access.

If for any valid reason suds working hours, distance between record location sites or health, a parent(s)

or eligible student cannot personally inspect and
arranges for the parent(s) or eligible student to obtain copies of thdsed&ee information below

regarding fees for copies of records.)

Wh e n records contain information about students
parent(s) or eligible student may not inspect and review the records of ¢éhestoithents.

FEES FOR COPIES OF RECORDS

The District does not deny parents or eligible students any rights to copies of records because of the
following published fees. When the fee represents an unusual hardship, it may be waived, in part or
entirely,by the records custodian. The District reserves the right to make a charge for copies, such as
transcripts, which it forwards to potential employers or to colleges and universities for employment or
admissions purposes. The District may deny copiescofdes (except for those required by law) if the
student has an unpaid financial obligation to the District.

Federal law requires the District to provide copies of records for the following reasons:

1. when the refusal to provide copies effectively demiecess to a parent(s) or eligible student;



2. atthe request of the parent(s) or eligible student when the District has provided the
records to third parties by the prior consent of the parent(s) or eligible student or

3. atthe request of the pargjtor eligible student when the District has forwarded the records to
another district in which the student seeks or intends to enroll.
Page 4 ofi2
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The fee for copies provided under Federal law may not include the costs for searchearal. rathis fee
is __ per page (actual copying cost less hardship factor).

The fee for all other copies such as copies of records forwarded to third parties with prior consent or those
provided to parents as a convenience isper page (actual sedw, retrieval copying cost and postage, if

any).
DIRECTORY INFORMATION

The District proposes to designate the following personally identifiable information contained in a
student 6s education record as idinwghout wiorwritttnn f or mat
consent, except that directory information is not released for a-praking plan or activity. Such
information includes:

1. student dés name

2. student s address

3. telephone number(s)

4., studentds date and place of Dbirth

5. participation in officially recognized activities and sports

6. studentds achievement awards or honors

7. studentdés weight and height, if a member of a

8. major field of study

9. dates of attendance Ifleitf rom and too dates of e

10. date of graduation

Within the first three weeks of each school year, the District publishes the above list, or a revised

list, of the items of directory information which it proposes to designate as directory information.

For studentsenrolilng after the notice is published, the
the eligible student at the time and place of enroliment.



After the parents or eligible students have been notified, they have two weeks in which to advise the

District i

n writing (a |letter to the Superintendentos

permit the District to designate as directory information about that student.

Attheend of thetwave e k peri od, each st udmarkedbysthereeocdor ds ar
custodians to indicate the items which the District designates as directory information about that student.

Thi s

designation remains in effect unti/l it is

the eligible stident.
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USE OF STUDENT EDUCATION RECORDS

To carry out their responsibilities, school officials have access to student education records for legitimate
educational purposes. The District uses the following criteria to detewhimare school officials. An
official is a person:

1. duly elected to the Board;

2. certificated by the state and appointed by the Board to an administrative or supervisory
position;

3. certificated by the state and under contract to the Boand iastauctor;

4. employed by the Board as a temporary substitute for administrative, supervisory or teaching
personnel for the period of his/her performance as a substitute;

5. employed by, or under contract to, the Board to perform a special taskssadecretary, a
Treasurer, Board attorney or auditor for the period of his/her performance as an employee or
contractor or

6. a contractor, consultant, volunteer or other party to whom an agency or institution has
outsourced institutional servicesfanctions may be considered a school official provided that
the outside party:

A. performs an institutional service or function for which the District would otherwise use
employees;
B. is under the direct control of the District with respect to theangemaintenance of
education records and
C. abides by the legal requirements governing the use and redisclosure of personally
identifiable information from education records.
School officials who meet the criteria listed above have accesstoaétedent e cor ds i f t he
| egiti mate educational interest in those record

know in order to perform:

(0]

e (

mo

y |
[



1. an administrative task required in tythe school
Board,

2. a supervisory or instructional task directly

3. a service or benefit for the student or the s
student job placement or student financial aid.

NOTE: The District must use reasonable methods to ensure that school officials obtain access to only
those education records in which they have legitimate educational interests. A District that does not use
physical or technological access controls to recordst ensure that its administrative policy for
controlling access to education records is effective and that it remains in compliance with the legitimate
educational interest requirement.
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The District releases information fromonmpeni t s access to a studentds educ

parentds or an eligible studentds prior written c
designated in writing by the Superintendent may permit disclosure under the followintjormndi

1. when students seek or intend to enroll in another school district or a postsecondary Bohool
District makes reasonable attempts to notify the parent or eligible student at their last known
address unless the disclosure is initiated bytlaer e nt or el i gi bl e student
annual notification includes notice that the District forwards education records to other
education entities that request records in connection with a students transfer or enrollment.
Upon request, theiBtrict provides copies of the records and an opportunity for a hearing.
(upon the condition that the studentds parent
record and have an opportunity for a hearing to challenge the content of the;record)

2. when certain federal and state officials need information in order to audit or enforce legal
conditions related to federally supported education programs in the District;

3. when parties who provide, or may provide, financial fidwhich a stdent has applied or
received need the information to:

A. establish the studentds eligibility for the
B. determine the amount of financial aid,;

C. establish the conditions for the receipt of the financial aid or

D. enforce the agreement betwebe provider and the receiver of financial aid,;

4. if a State law adopted before November 19, 1974, required certain specific items of information
to be disclosed in personally identifiable form from student records to state or local officials;

5. when the District has entered into a written agreement or contract for an organization to
conduct studies on the Districtés behalf to d
instruction;



6. when accrediting organizations need those records tp @artheir accrediting functions;
7. when parents of eligible students claim the student as a dependent;
8. when it is necessary to comply with a judicial order or lawfully issued subpoena; the District

makes a reasonabl e eparknis) orthe aigible stadent beforé akings t u d e
a disclosure under this provision;

9. if the disclosure is an item of directory inf
student has not refused to allow the District to designate thatgetimectory information for
that student;

10. the disclosure is in connection with a health and safety emergency and
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11. the disclosure concerns sex offenders and other individuals required to register under section
170101 of he Violent Crime Control and Law Enforcement Act of 1994, 42 U.S.C. 14071, and
the information was provided to the educational agency or institution under 42 U.S.C. 14071
and applicable federal guidelines.

The District discloses personally identifiabtéarmation from an education record to appropriate parties,
including parents, in connection with an emergency if knowledge of the information is necessary to
protect the health or safety of the student or other individuals.

When deciding whether to relgapersonally identifiable information in a health or safety emergency, the
District may take into account the totality of the circumstances pertaining to a threat to the health or safety
of a student or other individuals. If the District determinesttiexe is an articulable and significant

threat to the health or safety of a student or other individuals, it may disclose information from education
records to any person whose knowledge of the information is necessary to protect the health or safety of
the student or other individuals.

The District records the following information when it discloses personally identifiable information from
education records under the health or safety emergency exception:
1. the articulable and significant threat to tiemlth or safety of a student or other individuals that
formed the basis for the disclosure and
2. the parties to whom the District disclosed the information.
The District is required to permit the Ohio Department of Education to have access talperson

identifiable information about a student if the Ohio Department of Education needs the information to:

1. notify the District or school attended in the District of threats or descriptions of harm included
in the studentds rtessgpestioge t o an achi evement



2. verify the accuracy of the studentbés achievem

3. determine whether the student satisfies the alternative conditions for a high school diploma.
District officials may r el eassxeridmsf drfmathieors tfurdeemtad
the eligible student gives his/her prior written consent for the disclosure. The written consent must
include at least:

1. a specification of the records to be released;

2. the reasons for the disclosure;

3. the person or the organization or the class of persons or organizations to whom the disclosure is
to be made;

4. t he parent(s) or studentodés signature and

5. the date of the consent and, if appropriate, a date when the consent is to be terminated
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The District uses reasonable methods to identify and authenticate the identity of parents, students, school
officials and any other parties to whom the agency or institution discloses personally identifiable

information from educationrecordh e st udent 6s parent (s) or the elic
any records disclosed under this provision.

The District does not release information contain
information, to any third parties, exddfs own officials, unless those parties agree that the information is
not redisclosed, without the parent(s)é or eligib

RECORDS OF REQUESTS FOR ACCESS AND
DISCLOSURES MADE FROM EDUCATION RECORDS

The District maintaingn accurate record of all requests for it to disclose information from, or to permit
access to, a studentds education records and
exceptions listed below. This record is kept with, butisiqoigar t of , each student
records. It is available only to the record custodian, the eligible student, the parent(s) of the student or to
federal, state or local officials for the purpose of auditing or enforcing federally supporteticedca
programs.

The record includes:

of
0s

1. the name of the person who or agency which made the request;
2. the interest which the person or agency has in the information;
3. the date on which the person or agency made the request;

4. whether the reqest was granted and, if it was, the date access was permitted or the disclosure
was made and



5. inthe event of a health and safety emergency, the articulable and significant threat to the health
or safety of a student or other individuals that formedHsis for the disclosure; and the
parties to whom the agency or institution disclosed the information.

The District maintains this record as |l ong as it

The records do not include requests for access or infanmaiative to access which has been granted to
parent(s) of the student or to an eligible student, requests for access or access granted to officials of the
District who have a legitimate educational interest in the student; requests for, or dis@dfsures

i nformation contained in the studentoés education
consent of a parent(s) or eligible student or if the disclosure is authorized by such prior consent or for
requests for, or disclosures of, direry information designated for that student.

PROCEDURES TO SEEK TO CORRECT EDUCATION RECORDS

Parents of students or eligible students have a r
which they believe is inaccurate, misleading or mlation of student rights.
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For the purpose of outlining the procedure to see
used to describe a record that is inaccurate, misleading or in violation of student rigiternt
fcorrecto i s used to describe a record that is ac
Al so, in this section, the term Arequestero i s us

student who is asking thedirict to correct a record.

To establish an orderly process to review and correct the education records for a requester, the District
may make a decision to comply with the request for change at several levels in the procedure.

Firstlevel decision When a parent of a student or an eligible
education records which he/she believes is inaccurate, misleading or in violation of student rights, he/she
should immediately ask the record custodian to correct it. If tuede are incorrect because of an

obvious error and it is a simple matter to make the record change at this level, the records custodian

makes the correction. If the records are changed at this level, the method and result must satisfy the
requester.

ft he custodian cannot change the records to the r
be obviously incorrect, he/she:

1. provides the requester a copy of the questioned records at no cost;
2. asks the requester to initiate a writtequest for the change and

3. follows the procedure for a secelavel decision.



Secondevel decision The written requests to correct a st ui
procedure at this level should specify the correction which the requéstess the District to make. It

should at least identify the item the requester believes is incorrect and state whether he/she believes the

item:

1. isinaccurate and why;
2. is misleading and why and/or
3. violates student rights and why.
The reqlest is dated and signed by the requester.
Within two weeks after the records custodian receives a written request, he/she:
1. studies the request;

2. discusses it with other school officials; (the person who made the record or those who may have
apof essional concern about the Districtébés res

3. makes a decision to comply or decline to comply with the request and

4. completes the appropriate steps to notify the requester or moves the request to the next level for
a decision.
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If, as a result of this review and discussion, the records custodian decides the records should be corrected,
he/she effects the change and notifies the requester in writing that he/she has made the change. Each such
notice i ncludes an invitation for the requester to I
make certain that the records are in order and the correction is satisfactory.

If the custodian decides the records are correct, he/she makes a writteargurhany discussions with
other officials and of his/her findings in the matter. He/She transmits this summary and a copy of the
written request to the Superintendent.

Third-level decision The Superintendent reviews the material provided by thedgcastodian and, if
necessary, discusses the matter with other officials such as the school attorney or the Board (in executive
session). He/She then makes a decision concerning the request and completes the steps at this decision
level. Ordinarily, tiis level of the procedure should be completed within two weeks. If it takes longer,

the Superintendent notifies the requester in writing of the reasons for the delay and indicates a date on
which the decision will be made.

If the Superintendent deciddetrecords are incorrect and should be changed, he/she advises the record
custodian to make the changes. The record custodian advises the requester of the change as he/she would
if the change had been made at the second level.

If the Superintendent de@d the records are correct, he/she prepares a letter to the requester which
includes:



1. the Districtds decision that the records are

2. anotice to the requester that he/she has a right to ask for a hearnieggetat gvidence that the
records are incorrect and that the District grants such a hearing;

3. advice that the requester may be represented or assisted in the hearing by other parties,
including an attorney at the requesterbts expe

4. instructiors for the requester to contact the Superintendent or his/her designee to discuss
acceptable hearing officers, convenient times and a satisfactory site for the hearing. (The
District is not bound by the reqgaséeasitbleer 6s posi
arrange the hearing as the requester wishes.)

Fourthlevel decision After the requester has submitted (orally or in writing) his/her wishes concerning
the hearing officer, the time and place for the hearing, the Superintendent, withik, agtdies the
requester when and where the District will hold the hearing and who it has designated as the hearing
officer.

At the hearing, the hearing officer provides the requester a full and reasonable opportunity to present
material evidenceandtes mony t o demonstrate that the question
are incorrect as shown in the requesterdés written

Within one week after the hearing, the hearing officer submits touperfatendent a written
summary of the evidence submitted at the hearing. Together with the summary, the hearing
officer submits his/her recommendation, based solely on the evidence presented at the hearing,
that the records should be changed or remathamged.
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The Superintendent prepares the Districtés deci si
based on the summary of the evidence presented at
The Distri¢c 6 s deci sion is based solely on the evidence
overrule the hearing officer if he/she believes t
the evidence pr esent edecision Ahs Superimendent takes omd ofthen e Di st r
following actions.

1. If the decision is that the District changes the records, the Superintendent instructs the records
custodian to correct the records. The records custodian corrects the recordsfiasdmmoti
requester as in the context of the seclavel decision.

2. If the decision is that the District does not change the records, the Superintendent prepares a
written notice to the requester which includes:

A. the District 6sorddaeccoredt andwiltnbt aetchangedk r e

B. acopy of a summary of the evidence presented at the hearing and a written statement of
the reasons for the Districtés decision and



C. advice to the requester thatnrhcerfilsame may pl @
explanatory statement which states the reas
decision and/or the reasons he/she believes the records are incorrect.

Final administrative step in the proceduihen the District receives an explargtstatement from a
requester after a hearing, it maintains that stat
maintains the questioned part of the records. The statement is attached to the questioned part of the

records and whenevére questioned part of the records is disclosed, the explanatory statement is also

disclosed.

Original Adoption Date: May 11, 2009
Revised Adoption DateDecember 14, 2009
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STUDENT SURVEYS

The Boardrecognizes the importance of maintaining student records and preserving their confidentiality.
Study records containing personally identifiable information are kept confidential at collection, storage,
disclosure ad destruction stages. Boards that receive funds under any applicable program must provide
reasonable notice to parents at least annually at the beginning of the school year that their children may be
involved in Boardapproved third party surveys. Theheol must also give the parents the opportunity to

pot their child out of the activity. A student shall not be required, as part of any applicable program, to
submit to a survey, analysis or evaluation that reveals information concerning:

1. politicalaffl i ati ons or beliefs of the student or the

2. ment al or psycho gi ca
e st

I o problems of the studen
embarrassing to th ent

[
ud or familyo;
3. sex behavior or attitudes;

4. illegal, antisocial, sefincriminatingor demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close family relationships;

6. legally recognized privileges or analogous relationships, such as those of lawyers, physicians and
ministers;

7. religious practices, affl i ati ons or beliefs of the students

8. income (other than that required by law to determine eligibility for participation in a program
and/or for receiving financial assistance under such program).

Parents have a right to inspectuavey created by a third party before that survey is administered by the
school to students. Parents are notified by the school when a survey is to be administered and will have at
least two weeks to review the materials.

In order to protect student péagy rights when a school survey is to be administered that contains one of
the prohibited eight items identified in this policy, parents have the right to inspect the survey. If parents
do not want their child to be a participant in the survey, they nuisgy the school.
The collection, disclosure or use of student personal information for the purpose of marketing or selling
that information, or providing the information to others for that purpose, is prohibited. This does not
include personal informiain collected for the exclusive purpose of developing, evaluating or providing
educational products or services for, or to, students or educational instigut@mas:

1. postsecondary institutions or military recruiters;

2. book clubs, magazines and progsapnoviding access to leaost literary products;

3. curriculum and instructional materials used byt Xschools;
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4. tests and assessments used by gradk? t¢ provide cognitive, evaluative, diagnostic, clinical,
aptitude or achievaent information about students, or to generate other statistically useful data
for the purpose of securing these tests and assessments, and the subsequent analysis and public
release of the aggregate data from these tests and assessments;

5. the sale by stients of products or services to raise funds for school or educatiatad activities
or

6. student recognition program.

For specific events, the school must notify the parents annually of the projected or approximate dates of
the following activities:

1. the collection, disclosure or use of student personal information for the purposeketing or
selling that information, or providing the information to others for that purpose;

2. the administration of a survey containing any of the eight items idenitifignis policy and

3. annually, the District will notify parents of physical exams or screenings conducted on students
except for vision, hearing or scoliosis.

Adoption date:May 11, 2009

LEGAL REFS.: The Elementary and Secondary Education Act; 20 W&Z1 et seq.
USA Patriot Act, Sec. 507, P.L. 1.B5b
Family Educational Rights and Privacy Act; 20 USC Sec. 1232¢g
ORC149.4%1 149.43
1347.01et seq.
3317.031
3319.323319.3213319.33
3321.123321.13
3331.13
OAC 330135-04; 33013507




WALNUT TOWNSHIP LOCAL SCHOOLS

SECTION J STUDENT

JA
JAA
JB

JC

JD

JE
JEA
JEB
JEBA
JEC
JECA
JECAA
JECB
JECBA
JECBAR
JECBC
JECBCD
JECD
JECE
JED
JEDR
JEDA
JEDB
JEE
JEF
JEFA
JEFB

Student Policies Goals
Student Policies Priority Objectives
Equal Educational Opportunities
School Attendance Areas
School Census
Student Attendance
Compulsory Attendance Ages
Entrance Age
Early Entrance to Kindergarten
School Admission

Open Enrollment Policy (Admission of Interdistrict Enroliment Students)

Admission of Homeles Students
Admission of Nonresident Students
Admission of Exchange Students
Admission of Exchange StuderRegulations

Admission of Students from Nonchartered or Home Schooling

Admission of ParTime Home Schal Students
Assignment of Students to Classes
Student Withdrawal from School (Loss of Driving Privileges)
Student Absences and Excuses
Student Absences and Excustsgulations
Truancy
Student Dismissal Precautions
Student Attendance Accounting (Missing and Absent Children)
Released Time for Students
Open Campus
Released Time for Religious Instruction
Exclusions and Exemptions from School Attendance
Permanent Exclusion
Student Rijhts and Responsibilities
Student Due Process Rights
Student Involvement in Decision Making
Student Government
Student Conduct (Zero Tolerance)
Student CondueRegulations
Student Dress Code
Student Dress Codegulations
Care of School Property by Students
Student Conduct on School Buses (AEBACO
Student Conduct on School BudRsgulations
Underground Student Publications
Secret Societies
Gangs
Hazing and Bullying
Hazing and Bullying Rules



JHCDR-1
JHCDR-2
JHCDR-3
JHD
JHDA
JHE
JHEA
JHF
JHFA
JHFB
JHFC
JHFD
JHG

JHH

JK
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Tobacco Use by Students
Alcohol Use by Students
Student Drug Abuse
Weapons in the Schools
Students of Legal Age
Pregnant Students
Married Students
Interrogations and Searches
Student Discipline
Corporal Punishment
Detention of Students
Probation of Students
Student Suspension
Emergency Removal of Student
Student Expulsion
Discipline of Students with Disabilés
Discipline of Students with DisabilitieRegulations
Student Welfare
Student Insurance Program
Student Aid Programs
Student Health Services and Requirements
Physical Examinations of Students
Inoculations of Stuents
Communicable Diseases
Communicable Diseasé€egulations
HIV/AIDS
Administering Medicines to Students
Administering Medicines to StuderRegulations
Use of Asthma Inhalers
Use of Epinephrine Autoinjectors
Student Psychological Services
Psychological Testing of Students
Student Social Services
Home Visits
Student Safety
Supervision of Students
Student Safety Patrols
Student Bigcle Use
Student Automobile Use
Reporting Child Abuse
Notification About Sex Offenders
Employment of Students
Student Gifts and Solicitations
Staft-Student Relations (AlsGBH)
Student Fees, Fines and Charges
Student Records
Denial of Permission to Release Directory Information
Student Records Definitions
Student Surveys Page 2 of 2



